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«I'na3kap»

AIMHHHCTpALHS
MyHHLHIATBHOTO 0GPA30BaHHS S i‘ MYHHIMINAN KbUIBITITIRH
«Topon I'nazoe» AIMUHHCTpALMES
<> (I'na3kapnsH AAMHHHCTpaLes)

(AnmuuucTpaims ropoaa [mazora)

IMOCTAHOBJIEHHUE
V6. 04 016 Ne y@///

O0 yTBep:xIeHHH AIMHUHHCTPATHBHOIO perjiaMeHTa
10 NPeJOCTABJIEHHIO MYHHIHNIAJIbLHOH yCJIYyTH
«ObecrieyeHne J0CTYNA K apXUBHBIM JOKYMEHTaM (KOMHMSAM) H CIIPABOYHO-TIOMCKOBBIM
cpeacTBaM K HUM B YHTAJbHOM 3aJie MYHHIIUIIAJIBHOI0 apXHBa»

PykosoacrBysce PenepanbHpiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6 oprauusanuu
IPEAOCTABIIEHUS OCYJapCTBEHHBIX U MYHUIMHAIBHBIX YCIIyr», CT. 48 denepanibHOro 3akoHa OT
06.10.2003 Ne 131-®3 «O6 oOmuX NpUHIMIAX OpPraHU3alUH MECTHOTO CaMOYNpaBJIeHHS B
Poccmiickoii ®Penepanuu», NOCTaHOBICHUWEM AIMUHHUCTpanud ropoja InmasoBa ot 27.06.2011
Ne 18/53 «O6 yrBepxaenuu [lopsinka pa3paboTku u yTBepKAECHHS afMUHHCTPATHBHEIX PETIAMEHTOB
0 MPEJOCTaBICHHI0O MYHULUNAIBHBIX YCIyl B MYHUIUDAIbHOM oOpazoBanuu «['opox I'nmasoBy,
IIOCTaHOBJIEHHEM AIMMHHUCTpauuMu ropoja I'mazoBa or 26.11.2012 Ne 20/5 «O6 yTrBepxaeHUH
Ilepeynedt ycnyr, Bxomsmux B cocraB PeecTpa MYyHHIMNAIBHBIX YCIAYI MYHHIMIIAILHOIO

obpazoBanus «I'opoa I'mazoB», YcraBoM MyHUIIMIIATBEHOTO 06pa3oBanus «[opox I'nazos»

IHOCTAHOBJISAIO:

1. VYTBepauTh npunaraeMelii AJMHHHACTPATHUBHEIM pErjiaMeHT 10 MPeJOCTaBICHHUIO
MyHHIMIANEHOR ycnyru «ObecneyeHne A0CcTyna K apXHUBHBIM TOKYMEHTaM (KOMHUSAM) U CIIPaBOYHO-
TIOMCKOBBIM CPEJCTBAM K HUM B YUTAJIBHOM 3aJle MyHUIIUIIAIBHOTO apXUBay.

2. OTMEHHTB IOCTaHOBJIEHUS AJMUHHACTpauy ropoaa I'nasosa:

ot 20.06.2012 Ne 18/93 «O6 yrBepxaeHMH AJIMHHUCTPATHBHOIO perjiaMeHTa 1o
IPEOCTABJICHUIO MYHHIHUIAILHON yciyrn «O6ecriedeHue JOCTyna K apXHBHBIM JOKYMEHTaM
(KOmHSAM) M CIIPaBOYHO-TIONCKOBBIM CPEACTBAM K HUM B YUTAILHOM 3aJ1€ MyHHIHIATLHOTO apXHBaY;

ot 21.05.2014 Ne 18/6 «O BHeceHmm u3MeHeHHH B AJMHHHUCTPATHBHBIA DPErJaMEHT II0
IPEJOCTaBIEHUI0 MYHHIMNAIBHOH yciyru «ObecnedeHne A0CTyna K apXWBHBIM JOKYMEHTaM
(KOIHSM) ¥ CIIPaBOYHO-IIOMCKOBBIM CPEJICTBAM K HUM B YHUTAIBHOM 3aJlé MYHHUIIUIIATLHOTO apXHBay,
YTBEPXXICHHBIH IIOCTAaHOBJICHHEM A IMUHHUCTpaIuy roposa I'nasosa ot 20.06.2012 Ne 18/93»;

3. Orvenuts nyHkTel 10, 10.1 mnocraHoBiieHMs AIMHHHUCTpalMM ropoja Inazoa oT
18.07.2014 Ne 18/14 «O BHeceHHH H3MEHEHHH B AJMHHHCTPATHBHBIE pETIAMEHTHI 10

NIPEAOCTABJICHUIO MYHUIIMIIANIBHEBIX YCIIYT».
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4. Hacrosumiee NMOCTaHOBICHHE MOMIEXHT ODUIMATLHOMY ONYGIMKOBAHHIO B CpeAcTBax

MaccoBoi nH(opMaIuH.

5. KOHTpOJ'IL 3a HCIIOJJHEHUEM HAaCTOAMIEro IIOCTAaHOBJIEHUS BO3JI0KUTE Ha PYKOBOIHUTCIA

Annapara AnmurncTpanuu ropoja I'nasosa H.II. Kyxymkuna.

I'maBa ropona I'nazoBa g

( paetlL O.H. BexMemeTneB



YTBEPXJIEH

IocranoBneHHeM AIMUHHMCTPALH
ropozna I'mazosa
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AJIMAHUCTPATHABHBINA PETJIAMEHT
110 IPEIOCTABICHUIO MyHHUIIUIIANEHOMN YCIyTH

«Obecneyenne JOCTyna K apXUBHBIM JOKYMEHTAM (KOIIHSIM) U CIIPaBOYHO-TIOUCKOBEIM
CPEACTBAM K HHM B YHTAIIBHOM 3ajIe MYHHULUIIAIBHOTO apXHBay
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HanMeHOBaHHE MyHUIIMIATBHON YCIIYTH. ..vvvvrvnrenriennenennennss
HanMeHoBaHue opraHa, NpeOCTABISIOMIEr0 MYHHIIMIIAIBHYIO
D (02174 30
IlepeyeHr HOPMATHBHBIX IIPAaBOBBIX AKTOB, PETYIHPYIOIIMX
MPEAOCTABIICHUE MYHUIIMIATBHOM YCIYTH .uvvvverenrnneennnnanannns..
10)307 (115021 12 () (O
Ilopsinok nHGOPMHUPOBaHHUS O NIPEIOCTABIIEHHN MYHHUIUIIAILHON
L2 GO

CrangapTt npegocraBi/ieHHSl MYHHIHIIAJBHOM YCJIYTH............

HauMeHOBaHME MYHUIIMIAIBHON YCITYTH. . .vvevreenreeneannenneannnnns
HaumMeHOBaHME oOpraHa, IPEeIOCTABISIONIETO MYHHLIHITAILHYIO

PesynpTaT npeocTaBneHus MyHUITUIANBHON YCIYTH. ................
Cpoku peoCTaBIeHNS MYHUIMITIATBHOR YCIYTH. ....vvueneenenn..,
IIpaBoBble OCHOBaHUS HJS MNPENOCTABIEHUS MYHHUIHIAILHON
D624 1
HcuepneiBaroliuii nepedeHb JTOKYMEHTOB, HEOOXOIHUMBIX B
COOTBETCTBHUU C 3aKOHOJATEIBHBIMH WM UHBIMA HOPMAaTHBHBIMH
IPaBOBBIMH  aKTaMH Ul IIPENOCTaBICHHS MYyHHIIUIIAILHOM
D £ S2 C
HcuepnpiBaromuii mepedeHb OCHOBAaHHHM I OTKa3a B IIPUEME
JAOKYMEHTOB, HEOOXOAUMBIX VIS IPEJOCTABICHHS MyHHUIIMITAIBHOM
£ SO
HcuepnbiBaromuii  nepedyeHb OCHOBaHMM Ist OTKasza W (MJIK)
IIPUOCTaHOBJICHHUS NIPEIOCTABIEHNH MyHULIUIIAJBHO! YCIIYTH. . ......
PasMep matel, B3uMaeMoil c 3afBUTENs NpPH IIPENOCTABICHUH
MYHMIIMIIAJIEHOM YCIIYTH, CIIOCOOBI €€ B3UMAHHUS . .........e.n..e.... ...
MaxkcuManbHbIH CpOK 0XUIAHUA B OUepeIH NpH MOAaue 3arnpoca o
NPEJOCTAaBICHHH MYHULHMIIANBHON YCIyTH W TpPH MONyYEHHH
pe3ynbTara NpeIOoCTaBICHUs MyHULIUIIATBHON YCIYTH. ...............
Cpox perucTpanuu 3ampoca 3asBUTENS O IpPeJOCTABICHHU
MYHUIAITATBHOM YCIIYTH . . e e ttenttetenntanteeaneenneeneinneinnenneanens
Tpe6GoBanuss K TmOMEMIEHHSM, B KOTOPBIX IIPEJOCTABISETCS
MyHULUIIANIbHAs yCiIyra, K MeCTaM OXHIAHUsA, MeCTaM IS
3allOJIHCHHUS.  3allpOCOB O MPEeJOCTaBIEHWH MYHHIHMIAILHON
yCIIyr, ’HGOPMaLMOHHBIM CTEHIaM ¢ 00pa3liaMH I 3aIIOHEHHUS
M TNEpeYHeM JOKYMEHTOB, HEOOXOAMMBIX Ui TMpemoCTaBICHHUS
MYHHUIUTNIATBEHOR YCITyTH

...................................................
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18.  IToka3aTenw JOCTYIHOCTH U Ka4eCTBAa MyHHUIIUIAIBHOM YCIYTH. . ... 15
19. Hnple TpeboBaHUSf, B TOM YHCII€ YYHUTHIBAIOIIHE OCOOEHHOCTH
IIPEIOCTABICHUS MyHUIIUIIANBHON YCITyTH B 3JIEKTPOHHOM BHJE. . ... 15
III. AAMHHHCTpPaTHBHBIE NPONEaYPbI 16
20. OnmcaHume NOCNENOBAaTENFHOCTH MACUCTBUI TNpH TpHEME W
PETHCTPALIAY JOKYMEHTOB .. ..eeitninttennnteeennnneeeranaeeeenseerineenns 16
21. Omnucanue nociaenoBaTeNbHOCTH AEHCTBUH INpPH NpPeaOCTaBICHUH
3asBUTENISIM HayYHO-CIPABOYHOTO AIMITAPATA. ..+ evrerrrenreenrannennsn 17
22.  OmnwucaHue NOCIIENOBATEIHHOCTH NEHCTBHH IPU TPEIOCTABICHHH
3asBUTEIISIM apPXUBHBIX IOKYMEHTOB. .. .vuterrentinneenernnaneanensennn. 18
23.  OnmcaHue TNOCIEAOBAaTENbHOCTH NEWCTBUI NPH KOIMHUPOBAHHH U
BbIJIaYye KOIMH HAay4YHO-CIIPABOYHOIO ammapaTta MW apXWUBHBIX
JOKYMEHTOB, BbIZJa4€ APXUBHBIX CIIPABOK U BBITTUCOK .......cuv..ssn. 19
IV. ®opmbl KOHTpPOJS 3a HCHOJHEHHeM AJIMHHHCTPATHBHOIO
PETTIAMEHT A e eeteeeernnarecesrtosssonnsssescssenssnnnsssssosanssnssssssessnne 20
24, Texkymmi KOHTpOJIb 3a COOMIONEHHEM ITOCJIEI0BATENLHOCTH
JEHCTBHUH, ONpeaeeHHbIX aAMUHUCTPATUBHBIMH MPOIEAYPaMH IO
IIPEIOCTABICHUIO MYHULIUITATIEHON YCIYTH. o vevvvinreennannrennannann 20
V. JlocynebHblii (BHecyAeOHBIH) NOPAAOK 00KANOBAHHS peLICHH I
M geiicrBuii  (Oe3geHcTBMSI) MYHHIHNAJIBLHOIO  OpraHa,
NPeIOCTABIAIOMIEr0 MYHHIHINAJIBHYI0 YCIYry, a TaKsKe
AOJI)KHOCTHBIX JIHI, MYHHIHHAJBHDBIX CAYAKAMMX e c0veeeeasconscnes 20
Ipunoxenns:
Ne HanMmeHOBaHME NPHIIOXKEHHS
1 DopMa 3asiBJIeHHS MT0JIH30BATENS
2 ®dopMa nuceMa OT OpraHU3alMu
3 biiok—cxeMa mNocnefoBaTeNbHOCTH NEUCTBHH NP IIPeOCTaBICHHH
MYHHMIUNAIBHON YCIIyTH
4 ®opma 3asBjieHHs i pabOTH ¢ EPCOHAIBHBIM KOMIIBIOTEPOM
5 ®opma aHKETHl 10JIb30BaTENsl, paGOTAIONIEr0 B YUTAIHLHOM 3aJie
6 ®opMa KypHana perucTpallMl M YydveTa MOCEIleHHil apXuBa
UCCIIEAOBATENAMU
7 ®opma Ganka 3akasa (TpeGoBanus) Ha BEIAAUY Hen
8 Popma 6i1aHka 3aKaza Ha KOMMMPOBAHHE JIOKYMEHTOB
9 Dopma 1UCTa HCTIONE30BaHHS ADXUBHBIX JJOKYMEHTOB

10 Dopma 6i1atka paspelteHus Ha BHIHOC KOTHI JOKYMEHTOB
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I. O01mue nookeHHs

AZMVHHCTPAaTHBHEIM ~PErNIaMEHTOM 110  IIPENOCTABIEHHIO MYHULIUITTBHOM
yeayru «Obecniedenne OCTYna K apXMBHEIM JOKYMEHTAaM (komusAM) H crpaBoYHO-
TTIOMCKOBBIM Cpe/ICTBaM K HUM B YHTAJIBHOM 3allé MyHHIMIIANIEHOTO apXuBay (qajee —
AZIMUHVCTPaTHBHBIH  periaMeHT) PETyJHpyeTcs  IOpSAROK  IPEeAOCTABJICHHUS
MyHHULHIATIBHOH YCITYIH 10 0GECTIEYeHrIO JOCTYTIa K ApXHBHEIM HOKYMEHTaM (xomHsiM)
H CHpaBOYHO-TIOMCKOBBIM CPENICTBAM K HUM B YMTAEHOM 3aJle¢ apXHBHOTO YIPABIECHHS
AnMHuHKCTpanuK ropoja I'nazosa (nanee — MyHuIMIATBHAS yciyra).

1. HanmeHoBaHHEe MyHHIIHIIAJILHOIK ycayru

OGecneyeHne mocTynma X apXHBHBEIM AOKyMeHTaM (KOMHAM) W CIIPaBOYHO-
TIOMCKOBBIM CPE/ICTBAM K HMM B YHTAIBHOM 3a]le¢ MyHHULMIAILHOTO apXHBa

2. HanmMeHOBaHHe Oprana, MpeoCcTaB/ISIOMEro MYHHIHNAJIbLHYIO YCIYry

MyHuuunansHas ycinyra npefocTaBisercs AnmuHHCTpanuei ropoga I'nazosa.
Opranusauus mnpefoOCTaBIEHHS MYHHLMNATIBHON ycayru  obecrieumBaeTcs
ADXHUBHBIM yTIpaBiieHHeM A IMUHUCTPALUH ropona I'nasosa (nanee — Yupasnenue).

3. IlepeyeHr HOPMATHBHBIX IPABOBBIX AKTOB, peryupynmux
npexocTaBjieHHe MYHHIHIAJIBHON yCayrn

IIpepocraBnenye MyHHUMIANBEHON yCTyry OCYUIECTBIIIETCS B COOTBETCTBUHU CO
CJIEAYIOIUMH HOPMATHBHBIMH TPABOBEIMH aKTaMH:

Koucrutynus Poccuiickoit Denepanum. Hcrounuk OoQHIHATIEHOTO
omyGnukoBaHus: «CobpaHHe 3aKoHOAaTeNbCTBA PoCCHiicKol ®enepauuny, 04.08.2014,
N 31, ct. 4398;

3akon Poccuiickoit ®enepanmu or 21.07.1993 Ne 5485-1 «O roCcy1apCTBEHHOM
TaliHe». HcTounuk oduumansHOoro omyGnukoBaHua: "PoccHiickas razera", N 182,
21.09.1993;

@enepanpHelif 3akoH oT 22.10.2004 Ne 125-03 «O6 apxXuBHOM Jeje B
Poccuiickoit ®enepanum». Ucrounux OOHIUATEHOrO OIyGIMKOBaHHS: «Cob6panue
3aKkoHonarenscTBa Poccuiickoit Penepanum», 25.10.2004, N 43, c1. 4169;

®enepanbaplii 3akoH o1 02.05.2006 Ne 59-d3 «O NOPsIIKE PaCCMOTPEHHS
obpamennii rpaxmaH Poccuiickoif Denepanu». HcToynuk  oduuHansHOrO
onybnuxoBanus: «Cobpanue 3aKoHOAATENbCTBA Poccuiickoi Denepanuuny, 08.05.2006,
N 19, ct. 2060;

OQepepanbHelii  3akoH  oT  27.07.2006 Ne 149-d3  «O06 uHbopMaIuy,
HHGOPMAIIMOHHBIX TEXHONOTHIX M 3allHTe uH(popmanuu». VcTounuk odumansHoro

ony6nukoBanus: «CoGpaHne 3aKOHONATENLCTBA POCCHItCKO Deneparumy», 31.07.2006,
N 31 (1 4.), cT. 3448;
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QenepanbHblii 3akoH oT 27.07.2006 Ne 152-®3 «O [IEPCOHATIBHBIX TaHHBIX»,
Hcrounuk odummansHoro onyonukosanus: «Cobpanne 3akoHomaTenbeTBa Poccuiickoii
®enepanun», 31.07.2006, N 31 (1 4.), ct. 3451;

Yka3 Ilpesunenta Poccuiickoit ®enepammm ot 31.12.1993 Ne 2334 «O
JAOMONHATENIBHBIX TapaHTHAX IMpaB TrpaxJaH Ha uHpopMmanmio». McrogHuk
odumaneHOro omy6mkosanus: «Poccuitckas razetay, N 4, 10.01.1994;

Vka3 Ilpesumenta Poccuiickoi @enepanun ot 06.03.1997 Ne 188 «O6
YTBEPXICHHM IIEPEeYHSA CBeleHHH KOHQMICHIMAIBHOrO Xapakrepa». VICTOYHHK
odunmamsHOTO OMy6nuKoBanus: «Poccuiickas razera», N 51, 14.03. 1997;

Ilprkas MuHHCTEpCTBA KyJIBTYpsl M MAacCOBBIX KOMMyHHKauuii Poccuiickoii
Denepanun ot 18.01.2007 Ne 19 «O6 ytBepxnenun [TpaBmi opraHH3anuu XpaHeHus,
KOMNJIEKTOBaHMs, y4YeTa M HCHONb30BaHHS JOKYMEHTOB ApPXMBHOTO (oHIa
Poccuiickoli @enepanuu ¥ ApYrHX apXUBHBIX [IOKYMEHTOB B TOCYIapCTBEHHBIX H
MYHULMIIANBHEIX apXuBaX, My3esix M OuOimoTtekax, opraHmsanmsix Poccuiickoii
akaneMuH Hayk». Hcrounuk oduumansHoro ony6nuxoBaHus:  «BromrereHs
HOPMAaTHBHBIX aKTOB (e/lepalbHBIX OpPTaHOB WCHOJHHUTENBHOM BiIacTH», N 20,
14.05.2007,;

lIpuka3 MunucTepcTBa KyabTypsl Poccniickoit ®enepanun ot 31.03.2015 Ne 526
«O6 yTBEpKIEHWM MpaBHI OPTraHW3AlMH XpaHEHHs, KOMIUIEKTOBAaHHS, yuéta Hu
MCIIOIBE30BAaHUA NOKYMEHTOB ApXuBHOTO (onna Poccuiickoit @enepaunn u apyrux
ApXMBHBIX JOKYMEHTOB B OpraHaX TOCYyJapCTBEHHOH BIIAacTH, OpraHax MeECTHOTO
CaMOYNpPAaBJIEHHs M oOpraHusauusx». MCTOYHHK OQUIHMAIBLHOTO OMy6IHKOBAHUS:
«OduumanbHEIR HHTEPHET-HOPTaN PaBOBOi MH(BOPMALHNY, http://www.pravo.gov.ru,
10.09.2015;

3akoH Y amMyprckoit Pecriy6muxu ot 30.06.2005 Ne 36-P3 «06 apXHBHOM JIelle B
Yamyprckoit Pecry6muke». HcTounuk odummansHoro omy6iankoBanus: «M3BecTHs
Y amyprckoit Pecrry6nuku», N102, 19.07.2005;

3akon Y amyprckoit Pecrry6muku ot 29.12.2005 Ne 82-P3 «O HaneneHuy OpraHoB
MCCTHOTO  CaMOYNpaBJICHHUsS OTAEIBHBIMH TOCYHApCTBEHHBIMH  ITOJHOMOYMSMH
Yamyprckoit Pecry6nuku B 06acTH apXWMBHOTO nena». MCTOYHHK O(ULHATEHOTO
omy6nukoBanus: «Mspectns Vamyprekoit Pecry6mikiy, N 9, 24.01.2006;

YcraB  MyHuuunanbHoro — obpasosanus — «lopox  I'masoB».  McTOYHHK
oQUIMaNBEHOTO OMy6aMKoBaHUS: «Moii ropoa», Ne 48, 05.07.2005;

ITocraHoBneHHE AIMHHHCTPALK ropoza I'mazosa ot 27.06.2011 Ne 18/53 «06
yrBepxaeHuH Ilopsiaka paspaboTku U yTBEp)KIEHUs aIMHHUCTPATUBHBIX PETNIAMEHTOB
110 NMPEeJOCTaBICHUI0 MyHHIMNAIBHBIX YCIYr B MyHUIMIIAILHOM o6pa3oBanuu «I"opox
I'masosy». Ucrounuk odunmansHoro omy6imkosanus: «opoxckue Begomoctu», N 8,
OKTs0pB, 2011.

Pacniopsxenne I'maBel AnmuHucTpanmu ropoma I'nazosa or 17 HOs6ps .2006
roga Ne 56/0J «O6 yrBepxnennu Ilomoxenus o6 apxuBHOM YrpaBieHHH
AMUHKCTpalMK MyHHULHIANBHOTO 06paszoBanus «opox ['azos».
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4. Onucanue 3asgsBuTe/Ied

4.1. ITony4aTensaMu MyHULMIAIBHOHN yCIyTH (Hajiee —3asBUTENH) ABISIOTCS:

¢usmaeckue muua (rpaxaane Poccuiickoit Menepaunu, HHOCTPaHHBIE TPAX/IAHE,
nvna 6e3 rpaxaaHcTBa);

IOpUIHYECKHE ML (TOCYAapCTBEHHBIE OpraHu3auuy Y aMypTckoi PecryGimky,
VHBIE OpraHU3aIliuH ).

4.2. 3agBUTENAMH TaKXXe MOTYT OBITH HHBIE IOPHANYECKHE U (QU3MYECKUE JTHLA,
HMeEIoIIMe NPaBoO B COOTBETCTBHM C 3aKOHOIaTenbCcTBOM Poccuiickoii @enepanuu nu6o
B CWIy HaleleHWs HX 3asBUTENAMH B YCTAHOBICHHOM IIOPSAKE IOJTHOMOYHSAMHU
BBICTYIIaTh OT UX UMEHU IIPH NPEIOCTAaBIEHUN MyHHIUNIAIBHOM YCITyTH.

S. lopsinok nHGpopMHPOBaAHHS O NPEAOCTABJICHHH MYHHIHIAILHON YCJIyrH

5.1. MecToHaxoxaeHHe apXUBHOTO YIpaBIEeHHs ¥ €ro MOYTOBEIN anpec: 427627,
Yamyprtckas Pecniybnuka, r. ['ma3os, yn. ITuonepckas, a. 1-1.

Anpec odpHIHaNEHOTO NOPTANa MyHHIUNIABHOTO 06paszosanus «I"opox I'1azoBy:
http:// glazov-gov.ru/

Anpec 371eKTPOHHBIA N0YTHl YipaBnenus: arhiv@glazov-gov.ru

CnpaBounsle Tenedonst: (8 341 41) 66-102, 66-103, 66-104

Dakc: (8 341 41) 66-102

I'paduk paboThbl apXHBHOIO YNIpaBJIeHHS

IloHenenbHUK-IISITHHIIA 08.00 - 17.00 (nepepsIB ¢ 12.00 mo 13.00)
Cy660ra, BOCKpECEHbE,
Hepaboure npa3gHUYHBIE JHH BBIXOJHBIE THU

I'paduk paboThl YHTANBLHOIO 3aJ1a:
IToHeneNnpHUK-IIATHHALA 09.00 - 16.00 (nepepsis ¢ 12.00 o 13.00)
Cy66o0Ta, BOCKpECEHBE,
Hepabouue npa3AHAYHEIE JHU BBIXOJHBIC THH

5.2. MudopManms o mopsaaxe M Xofe MPeNOCTABIEHUs MyHHIHIANLHOH YCIYrH
TPENOCTABIIAIOTCS JODKHOCTHBIMU JIMLAMH apXHBHOTO YIPABIEHHS AIMHUHHUCTPAIMH
ropojia I'nmazoBa (nanee — apXuBHOE yNpaBJIeHUE):

HETIOCPEACTBEHHO B apXUBHOM YIIPaBIIEHUH;

npHu o6pallieH!H 10 TeneoHy;

B IUCBMEHHOM BHJIE I10 TI0YTE WX 3JIEKTPOHHBIM KaHAJIaM CBS3H,

Ha MHOOPMALIMOHHBIX CTEH/IAX;

IIOCPEICTBOM ~ pa3MellleHHs Ha OQHUUAIFHOM  calite MyHMIMNANIbHOTO
obpasosanust «lopon I'mazoB» B cetu Unrepmer: http:// glazov-gov.ru/, m6o B
denepanbHOH  rocynapcrseHHo uHGOpManmoHHOH cucTeme «EmMHBIN  mopran
FOCYNapCTBEHHBIX M MYHHIMOAIBHBIX  ycIyr  (QyHKUuii)», rocyaapcTBEHHOM
uHpopManmonHol cucteMe YaMmyprckoit Pecry6muxu  «ITopran TOCYINapCTBEHHBIX H
MYHHIMIIANBHBIX yCIyT (pyHKmmit)» www.mfcl8.ru.



5.3. Ilpyu mpemocTaBieHMH MYHULIHIAIBHOW YCIYTH apXHBHBEIM YIIPaBICHHEM
JAI0TCS KOHCYJIBTAIIMM IO BOITPOCaM:

0 nopszxe paboThl apXUBHOI'O YIIPABICHHS;

0 nopsiike paboThl YUTAIBHOTO 3aJ1a;

0 TpebOBaHUAX K JIOKYMEHTaM, IpPEeNbABISEMbIM [ IPeIOCTaBIEHMS
MYHHIUNAIBHOM yCITyTH;

O IOpsAKe AOCTyNa M OTPaHWYEHHUSX B JOCTYNE K apXWBHBIM JOKYMEHTaM H
BO3MOYKHOCTSX KOIIUPOBaHUS apXUBHBIX JIOKYMEHTOB,

O BO3MOXXHOM MECTE€ XpaHEHUs apXHUBHBIX NOKYMEHTOB, HE IOCTYIHBIIMX Ha
XpaHEeHHe B MyHHULIUIIAIbHBIN apXHB,;

0 TopsiaKe o0xanoBaHus AeHCTBUH (0e3neCTBHIA) U pelleH A, OCYILECTBISEMBIX
U IPUHAMAEMBIX B XOJI€ IIPEIOCTABIEHUS MyHUIIUIIAILHOM YCITYTH.

Koncyneranuu (CrpaBKM) NO BOHpOCaM IPEIOCTABICHHS MYyHHIMITIANLHOM
YCIyTH IpPENOCTaBIAIOTCS  OTBETCTBEHHBIM JOJDKHOCTHBIM  JIMIIOM  apXHBHOIO
yIpaBlieHHs, Ha3HAYEHHBEIM OTBETCTBEHHBIM 3a OpraHW3alMi0 paboTel 10
NPENOCTaBICHHI0O MYHHIIUMIIAIBHON YyCIyrd (Oajiee - OTBETCTBEHHOE HOJDKHOCTHOE
JIHIIO).

5.4. OcHOBHBIMH TpeGOBaHUAMH K HHOOPMHUPOBAHHIO 3asiBUTENEH SIBIISIOTCS:

JOCTOBEPHOCTH IIPEIOCTaBIsIeMON HHGOPMAITHH;

YETKOCTh B U3J0XEHHHU HHHOPMAIIUH;

IIOJJHOTa MHPOPMHUPOBaHHUS;

HarIaIHOCTE GOpM IpenoCTaBIAeMON HHOPMAIIHH;

yI06CTBO U JOCTYITHOCTb MOJTYYEHHS HHPOPMALIMY;

OIIEPaTUBHOCTH NIPH NPENOCTaBICHUH HHOOPMAIIHH,

5.5. MadopMupoBaHHe IPOBOANTCH B hopMe:

- YCTHOTO NHPOPMHUPOBAHUS,

- IMCBMEHHOr0 HHGOPMHUPOBaHHS.

5.6.YcTHOe HMHOPOPMHMpPOBaHHE OCYIIECTBIAETCS COTPYJHHKAMH apXHBHOIO
YIpaBJIeHHUs IIpH obpallleHUH 3asBHUTeNel 3a HHpOpMaIKeii:

- JINYHO;

- 110 Tenedony.

OtBeTcTBEHHOE JOJKHOCTHOE JHLIO, OCYILECTBIIAIOIIEE yCTHOE
HHPOpPMHPOBaHHE, IIPUHAMAET BCe HEOOXOAUMMBEIE MeEpHl A Jadd IOJHOTO H
ONEPAaTHBHOTO OTBETA HA ITOCTABJIEHHEIE BOIPOCH], B TOM YHCIIE C MIPUBIIEYEHHEM, TIPU
HEOOXOMMMOCTH, JPYIMX COTPYAHHMKOB. Bpemst oxupjaHus 3asBHTENs NpH JIHIHOM
oOpalieHMy He MoXeT HpeBbimats 30 MHUHYT, YCTHOe HMHA)OPMHMpPOBaHHE KaXIOrO
3asBuTens  ocymecTsiusiercs He Gosee 10 munyt. [lpu oTBetre Ha obpamieHHue IO
TeNepOHy OTBETCTBEHHOE JOKHOCTHOE JIMIO, OCYHMIECTBISIONIEE MNPHEM H
MHQOPMHUpOBaHKE, CHAB TPYyOKY, Ha3blBaeT (aMIIIMIO, UM, OTYECTBO, 3aHHMAEMYIO
JOODKHOCTh M HAMMEHOBaHUE OpraHu3alui. B KoHIle MHPOPMHUPOBaHMS OTBETCTBEHHOE
AOJDKHOCTHOE JIULIO KPATKO MOJBOJHT UTOTH M IPUHUMAET BCe HEOOXOAUMEIE MEPHI IJIs
Ja4u TI0JIHOTO M ONEPAaTHBHOI'O OTBETA Ha IIOCTABJIEHHBIE BOIIPOCHL.



B ciyyae, ecniu Ui TOArOTOBKM OTBETA HJIM KOHCYJIBTALMH 3asBUTENA
TpebyeTcs NpOAOKUTENBHOE BpeMs, CIIELHMANNCT, OCYLIECTBIAIOIMN yCTHOE
MHOQOPMHPOBAHHE, MOXKET IIPEIUIOKHUTH 3asABUTEN0 OOPAaTHTECS 33 HEOOXOAMMOi
HHpOpMaIueil B MICbMEHHOM BHAE, THOO Ha3HAYUTH YAOOHOE I 3asBUTENS BpEMS.

5.7. TlucemenHoe HHGOpPMHpPOBaHHE NIpH OOpaleHUH 3asBUTENS B ApXHUBHOE
yNpaBJIeHHE OCYILECTRIAETCS MyTEM HalpaBieHHs OTBETOB MMOYTOBBEIM OTIPABJIEHHEM,
BNIEKTPOHHOM TOYTOM WM MOCPEACTBOM O(HIHMANBHBIX CAaHTOB B 3aBHCHMOCTH OT
criocoba obpameHus 3asBHUTeNs 3a MHOOpPMalMed HWIH Ccrocoba JOCTaBKH OTBETA,
yKa3aHHOTO B IIMCbMEHHOM oOpameHud. HaganpHUK apXWBHOTO YIpaBiIeHHS
onpeenseT HENOCPEACTBEHHOIO MCIIONHUTENS AJ IMOATOTOBKH oTBeta. OTBET Ha
obpaienne 3asBHTENA NPEJOCTABIAETCS B MPOCTOM, YETKOW W IOHATHOM (opMme H
IOOJDKEH COJEpXaTh: OTBETHl Ha IIOCTaBIEHHBIE BONPOCH], YKa3aHHE JOJDKHOCTH,
damMunMu, UMEHH, OTYECTBa, HOMepa TeledoHa UCroaHuTeNs. OTBET MONNUCHIBAETCS
Ha4yaJIbHUKOM apXHBHOT'O YNPaBJICHHUS.

IIpy nuceMeHHOM HH(OPMUPOBAHUU OTBET HAIIPABISAETCSA 3agBHUTENIO B TCUCHHE
10 paGoumx nHed co OHA mHOCTyIUleHHs obpaieHus 3assurend. MupopMmanus mno
NUCBMEHHOMY 3aIIpoCy, HallpaBicHHas depe3 oQHIMalbHBIE CAMThI, pasMelaeTcs Ha
YKa3aHHBIX CalTaxX B pa3Jielie «BOIPOCH — OTBETHI» B TeueHHe 10 paGoumx aHeid co oHs
IOCTYIUIEHHs oOpanieHus ot 3asBUTENA.

II. CranaapT npeaocTaB/ieHHs] MYHHIIHIAJILHOH yCJAyIrH
6. HanmeHOBaHHEe MYHHIIHNIAJILHOM YCJIYTH

6.1. Obecneyenne NOCTyna K apXUBHBIM JOKyMeHTaM (KONHSM) H CIPaBOYHO-
IIOUCKOBBIM CPEJICTBAM K HMM B YHTAJIIEHOM 3aJI€ MyHHUIMITATHHOTO apXHBa.

7. HaumeHoBaHHe OpraHa, NpeJocTaB/IAIOLIEro MyHHIHIAIBLHYIO YCJIYTy

7.1. MyHuiunanbHas ycilIyra IpeRocTaBiseTcs AIMHHUCTpamued ropoxaa
I'mazoga.

Opranusanis NpeoCTaBIeHHS MYHWIMIANRHOW YCIyTH obecIeurBaeTcs
apXUBHBIM yIIpaBjiieHHeM AIMUHHCTpauuu ropoaa [ nasosa.

8. PesynbTaT npeaocTaBiieHHss MyHHIHNAJbLHOMR yCayru

8.1. Pe3ynpTaToM NpeoCTaBIEeHHS MyHHLUITATEHOM YCIYTH SBISIOTCS:

IPENOCTaBIEHHE HAYYHO-CIIPaBOYHOTO alapara;

IIPEIOCTaBICHUE apXUBHBIX JOKYMEHTOB;

NIPEAOCTABIICHUE KOIMH HayYHO-CIIPAaBOYHOT'O allliapaTa, apXHMBHEIX JOKYMEHTOB,
BbIZIa4a apXUBHBIX CIIPABOK, BBITHCOK;

OTKa3 B 00eCleYeHUH JOCTYMa B YMTANBHELH 3aJl.



9. Cpokn npefocTaB/ieHHSI MyHHIHIANLHOR YCJIYIH

9.1. Hay4no-cripaBoYHBIH ammapaT K apXMBHBIM JOKYMEHTaM (OIHCH el
JOKYMEHTOB, ITyTEBOOWTENHM, KaTajJor¥), B TOM 4HCIE€ B OJIEKTPOHHOH (opMe,
NPEeNOCTaBIAIOTC 3asBUTENAM B [JeHb OOpallleHHsi HAa CpPOK He GoJjiee 5 paGoumx
JHEH.

9.2. IlpenocraBiieHNe apXHUBHBIX JOKYMEHTOB 3asABUTEISAM B YUTAJBHBIHA 3
TIPOU3BOAUTCA Ha 3-Mil pabounii JeHb c MOMeHTa oopMIIeHHs 3aKa3a (TpeGoBaHus).

ApXUBHBIE JOKYMEHTBHI IIPEJOCTABIAIOTCS 3aABUTENIAM CPOKOM A0 1-ro Mecsina.
Ilpu HeobxomuMoCTH Cpok paboTs! 3asBUTENEH ¢ TOKyMEHTaMH MOXET GBITh IPOIEH
0 paspelIeHUIO HaYaIbHHKaA apXUBHOIO YIIpaBIeHUs Ha CPOK A0 1-ro mecsina.

Komuu apxXMBHEIX JOKyMEHTOB NPEIOCTABIAIOTCA B Teuenne 10 paGounx gneii
C MOMEHTa COCTaBJICHHUs 3aKa3a, CPOYHOE - B Te4eHHe S pabounx aneii. [Ipu Gonbiinom
KOJIMYECTBE 3aKa30B MK 06beMe 3aKa3a STOT CPOK MOXKET OBbITh YBEIHYEH 10 PEIECHHIO
HavyaJlbHUKA apXHBHOI'O YNPaBJIEHHUs, HO HE JOJDKEH MIPEeBHIIIATE GoJiee 1-ro mecsana.

PacmuBka nen 11 KONMPOBAaHHA apXHUBHBIX JOKYMEHTOB MOXET IIPOM3BOAUTHCS
TOJIBKO B HMCKIIOYMTEJBHBIX Clly4asX IO CIEHUAJIbHOMY pa3pelIeHHI0 HaYalbHHKA
apXMBHOIO YIIPaBJICHHS.

ApXUBHBIE CIIPaBKH M apXUBHBIE BBHIMUCKHM IIPEJOCTABIAIOTCA B TeUeHHE 3-X
pabouux aHe# c MOMEHTa 3a9BKH 3asBUTEI.

9.3. Cpoxu poxoXJeHHs OTAENbHBIX aJMAHACTPATUBHEIX IPOLENYD:

NpUEM H pEerucTpainMs JOKYMEHTOB — He OoJjiee 15 MHHYT Ha Kaxmblid
O(UIMAIILHEIA JOKYMEHT;

OTKa3 B OOeCledeHHH JOCTyNla B YMTANGHBIA 3a1 — 10 MHHYT (C YCTHBIM
Pa3bsACHEHHEM IIPUYHH OTKa3a) U B Te4eHHe 3-X pabo4yux AHel (B Cilydyae BBIAAYH
IIHICBMEHHOIO 0TKa3a);

NPEAOCTAaBIICHHEe MYHHUIUNAJIBHON YCIYrH MOXeET OBITh NPHOCTAHOBJIEHO [0
BO3BPAlICHHA apPXMBHBIX [OKYMEHTOB, HEOOXOIAMMBIX [Jsi MpeJ0CTABJIEHHSA
MYHHUHNAJILHOH YCJIYIrH, B apXHBOXPaHHJIHINA.

10. IIpaBoBbIe OCHOBBI AJIsi IPEJOCTABICHHS MYHAIANAILHOH ycIyry

10.1.ITpenocTaBnenne MyHHIUIATEHOM YCIYTH OCYIECTBIAETCS B COOTBETCTBHH
C  HOpPMAaTWBHO  MPaBOBBIMH  aKTaMH,  HEMOCPEACTBEHHO  PEryIHPYIOLIMMH
NPENOCTaBIEHNE MYHMLUMNAIBHBIX YCIYr, COIJAacHO TMofpasfeNna 3 HACTOSILETO
Pernamenra.

11. HcyepnriBarounii nepeyens J0KyMeHTOB, HEOGXOAUMBIX B COOTBETCTBHH
€ 3aKOHOAATEJIBHBIMH HJIH HHLIMH HOPMATHBHBIMM NPABOBLIMH AKTAMH
AJIA TIPEIOCTaBJIeHHA MYHHIHNAJLHOM yCJIyrH

11.1. lna nogy4eHHs MyHHUMNATBHOH YCIyr# 3asBHTENSIMH NIPEACTABIAIOTCS
ClieyIolye JOKYMEHTHI:
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JUYHOE INHUCbMEHHOE 3asBIICHHE O IIPEJOCTABICHUH apXWBHBIX JOKYMEHTOB
(xomnuit) st pabOTHI B UUTAIBHOM 3aJie apxuBHoro ynpasienus (Ilpuaoxenne 1);

JIOKYMEHT, YJIOCTOBEPSIOIIUNA TUIHOCTE 3assBUTEII.

11.2. 3asBuTeny, Beayle HAyqYHyIO paboTy B COOTBETCTBUM C IJIAHOM HAYYHBIX
YUPEXXJIEHUH UM BBIMONHSIIONINE CITy>)kKeOHbIe 3aaHus, JODKHBI IPEICTaBUTh MACHMO
HampaBuBIed ux opranuzainuu (Ilpunoxenne 2).

11.3. B ciyuae, eciu 3ampaliiBaeMble apXUBHbIE JOKYMEHTHI (KOIIHH) COAEpIKaT
CBEJICHMsl, OTHECEHHBIE K KOHPUASHIMATBLHOM NepCOHAIBHON NHGOPMAIUH (0 4aCTHOH
XHU3HU TPaXJaHHHA, CO3JalolMe yrpo3y Ui ero 0e30MacHOCTH, IpeKpalleHHbIe
YTOJIOBHBIE [Ie€jla, IPEKpalleHHble aJMUHUCTPATUBHEIE Jejia) N0 HCTeUeHUs 75 JIET C
MOMEHTa CO3JaHHs YKa3aHHBIX JOKYMEHTOB, 3asgBUTENb JONOJIHUTENBHO K
JOKyMeHTaM, yKa3aHHbsIM B 1. 11.1, 11.2 HacTosIIIero aiMUHUCTPATHBHOT'O PErflaMeHTa,
OPEeACTaBlIsIeT OPUIMHAI HOTapHaJbHO 3aBEPEHHOTO  pa3pelieHus cyObekrTa
IIEPCOHAIBHBIX JAaHHBIX WM €ro HacleJHUKOB (B Ciydae CMepTH cyObekra
NEPCOHAIBHBIX JAHHBIX) Ha JOCTYN K HHGOpPMalHK C yKa3aHHEM K KaKHM JOKYMEHTaM
M Ha KaKMX YCIIOBHUAX JOIyCKaeTcs 3asBUTENb, WIH AOKYMEHT, IOIATBEPXKIAFOIINM
IpsIMbIE POACTBEHHBIE CBSA3M, JMOO0 MOATBEPXKIAIOUIHMIA MTPaBO HACIEAOBaHHUA CyOBEKTY
IIEPCOHAJIBHBIX JAaHHBIX B OJHOM MOIJIMHHOM 3K3eMIULIpE.

11.4. B cimydae, ecnu COOCTBEHHHK WM BIajeliel] apXHUBHBIX JOKYMEHTOB
(xomuil), HaxXONAIIMXCA B YAaCTHOM COOCTBEHHOCTH, YCTAaHOBHMJ YCJIOBHS IO MX
HCITOJIb30BaHUIO B JIOTOBOPE C apXHUBHBIM yIIpaBlIeHUEM, 3asBUTENb MOMOJHUTEIBHO K
JOKyMEHTaM, yka3aHHbeIM B II. 11.1, 11.2 HacTod1ero agxMMHUCTPATUBHOTO perjaMeHTa
IOpeICTaBlsgeT B apXMBHOE YIpPABICHHE INHCHBMEHHOE pa3pelieHHe COOCTBEHHHKA
(Bmazenplia) apXUBHBIX JOKYMEHTOB (KOIHIA).

11.5. B cnyyae ecnu 3ampaiiyvBaeMble apXUBHBIE JOKYMEHTHI (KOIHMH) COMEPIKAT
FOCYTapCTBEHHYIO MJIM HHYI0 OXpaHsIeMyl 3aKOHOAATeNLCTBOM Poccuiickoii
Denepanuu TaHy, JOCTYIl K apXMBHBIM TOKYMEHTaM OCYIIIECTBIAETCS B COOTBETCTBHH
C 3aKOoHOJaTenbCTBOM Pocculickoit denepanumu.

11.6. VYmpaBneHue, B COOTBETCTBUHM ¢ IyHKTamMu 1, 2 yactu 1 cratem 7
®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHu3alMu IPenOCTaBICHHSA
TOCYZIapCTBEHHBIX M MYHMIMIIANBHBIX YCIyI», IPH NPENOCTaBICHHH MYHHIHIAIBHOMI
YCIIyTH He BIIpaBe TpeOOoBaTh OT 3asBUTES:

IPEICTaBICHHUS JTOKYMEHTOB U HH(OpPMAIlMM HIH OCYINECTBICHHUS ICHCTBHIA,
IPEJCTaBJIeHHEe WIH OCYIIECTBIEHHE KOTOPBIX HE IPEXyCMOTPEHO HOPMATHBHBIMHU
IIPaBOBBIMH aKTaMH, DpETYIHPYIOIIMMH OTHOIICHHS, BO3HHMKAIOIIME B CBA3H C
IPeI0CTaBIEHUEM MYHHULIMIIAJILHOHN YCIIYTH;

IpEeCTaBICHUS JOKYMEHTOB M HMH(QOpManud, KOTOPhIE HAXOHATCI B
pacrniopshKeHHM OpPraHoOB, MPENOCTABIAIOIIMX TOCYAApCTBEHHBIE YCIYTH, OpPIraHOB,
NPENOCTAaBIAIONNEe MYHHLUHIAIbHBIE YCIYyTH, HHBIX TOCYJapCTBEHHBIX OPraHOB,
OpPraHOB MECTHOTO CaMOYIpaBJje€HUs 1MOO0 IOABEIOMCTBEHHBIX TOCYAAPCTBEHHBIM
OpraHaM HIIM OpraHaM MeECTHOIO CaMOyIIpaBl€HHsS OpraHM3alUii, YYacTBYIOLIMX B
[PpEeIOCTaBIEHNH IMPEAyCMOTPEeHHbIX 4acThio 1 crateum 1 ®DenpepanbHoro 3akoHa or
27.07.2010 Ne 210-®3 «O6 opraHH3alMM NpPEAOCTABAEHHS T'OCYIAPCTBEHHBIX M
MYHUUHIANBHBIX YCIIYT» IOCYJapCTBEHHBIX M MYHHUIMIIAIBHEIX YCIIYT, B COOTBETCTBHU
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C HOpPMAaTMBHBIMH IIPaBOBBIMH akTamu Poccuiickol ®enepanny, HOpPMaTHBHBIMH
TIPaBOBBIMY aKTaM# Y AMypTCKOH Pecry6auKky, MyHHUHMIATEHEIMA NIPAaBOBEIMU aKTAMH,
32 UCKJIIOYEHHEM [IOKYMEHTOB, BKJIIOYEHHBIX B ONpPENENIEHHBIM YacThlo 6 cTaTbu 7
DenepanbHoro sakona ot 27.07.2010  Ne 210-®3 «O6 opraHM3anuu IpeJoCTaBIeHHs
FOCYAapCTBEHHBIX W MYHUUMNAJIBHBEIX YCIYr» IIepe4eHb JAOKYMEHTOB. 3asBUTENb
BIpaBe TMpPEACTaBHTh YKa3aHHble [OKYMEHTI M HHGQOpPMAauMi0O B  OpraHel,
IIPEIOCTABISAIOIINE MyHHUI[UIIAJIEHBIE YCIYTH, 10 COOCTBEHHON MHHUITHATHBE.

12. HcyepnbiBaomuii nepeveHs OCHOBAHMIT 1151 0TKa3a B IPHEMe AOKYMEHTOB,
HEOOXOAMMBIX Il IPEOCTABJ/IEHAS MYyHHUANAILHON yCJIyrd

12.1. OcHoBanMAMH I OTKa3a B NpHUEME JOKYMEHTOB, HEOGXONMMEBIX I
HPEeIOCTaBICHUS MyHULMIIAIBHON YCIIYTH, SBISETCS ClleAyIOlIee:

€CIIM MNUCBMO 3asBUTENS] — OPHOUYECKOrO JHMLA MM TEKCT JIMYHOIO
MHCbMEHHOIO 3asBJICHUS HE MTOAJIAETCS MIPOYTEHHIO;

€CJIM pa3pelleHre CyOBeKTa NepcoHANbHBIX JaHHBIX HAa HOCTYH K HH(bOpMaImu
KOHQUIIEHIMANBHOTO XapaKTepa He 3aBEPeHO B YCTAHOBIEHHOM 3aKOHOJATEJHCTBOM
Poccuiickoit @enepariu nopsxe.

13. HcyepnbiBaomuii nepedeHs 0CHOBaHMIl 1151 0TKA3a U (HJIH)
NPMOCTAHOBJIEHHS NIPEAOCTABJICHAS] MYHHIHIAJBLHOM! yCIyrn

13.1. OcHoBaHMAMH I OTKa32 B NpPENOCTABICHWM MYHHIMIAIBHON yCIyru
SBJISETCA:

HCY/IOBIETBOPHTENbHOE (HU3UYECKOE COCTOSHME 3alpalldBAEMBIX APXHBHBIX
JOKyMEHTOB (Komnui) (o6IIMpHbIe MEXaHHYECKHE TOBPEXIEHHS HOCHTES, NopakeHHe
OHMONOrM4eCKMMH BPEIUTENSAMH U T.11.);

HaJI4Me OrpaHMYeHHH Ha HCIONb30BaHHE IOKYMEHTOB, YCTAHOBJICHHBIX B
COOTBETCTBHH C 3aKOHOJATeNbCTBOM Poccuiickoit ®enepanuy;

OTCYTCTBHE y 3asBHTEINs JOKYMEHTANbHO [OATBEPX/IEHHBIX TIPaB Ha [OJydeHHe
CBEIICHHIA, COCTaBIIAOIMX roCy1apCTBEHHYIO TalHy, coJiepKaIux
KOHQHICHLMAIBHYIO HHPOPMALIMIO MK HHYIO OXPAaHIEMYIO 3aKOHOM TaitHy;

OrpaHUYICHHE Ha HMCIOJIB30BaHHE JOKYMEHTOB, YCTAHOBIIEHHBIX COOCTBEHHHKOM
pH 1epefiaye JOKyMEHTOB Ha ITOCTOSIHHOE XpaHEHHUE;

OTCYTCTBHE  apXMBHBIX  JIOKyMEHTOB, HEOOXONUMBIX JUIS  HONyYeHHS
MYHHUIMIIANBHON YCIIyIH;

€CIIM apXWMBHbIC NOKYMEHTB HE IPOLWIA HAayYHO-TEXHHYECKYI0 00paGoTKy u
OIHCAaHHE.

13.2. TlpenocTapnenne MyHULUNATBHON YCIYIH MOXET GBITh IIPHOCTaHOBJIEHO B
clly4ae:

HCIIONIb30BAHMA apXUBHBIX JTOKYMEHTOB I BBINOJHEHHS CITyXKeOHBIX 3aMaHuil
COTPYAHHKaMH  apXUBHOTO  YNpaBleHUs (CpaBoYHas paboTa, TeMaTHYeckas
pa3paboTka GOoHIOB, HOArOTOBKA HHPOPMALMOHHEIX MaTepHaJIoB 110 3alIpOocaM OpraHoB
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rocyJapCTBEHHOM BJIaCTH, COOPDHHKOB JOKyMEHTOB, IPOBEJECHHE IPOBEPKH HAIMYMS
JOKYMEHTOB, KOIIMPOBaHKE JOKYMEHTOB H JIp.);

NPEeIOCTaBICHUS apXWBHBIE JOKYMEHTOB BO BpPEMEHHOE IIOJIh30BaHHE HMHEIM
OpraHaMm W OpraHU3allHiIM;

NpeNOCTaBlIeHUs apXUBHBIX JOKYMEHTOB A7 pabOThl JPpYroMy 3asBUTEINIO;

9KCIIOHMPOBAaHMs apXUBHBIX JOKYMEHTOB Ha BHICTaBKe.

13.3. loctyn X NOMIMHHHMKAM 0CO00 IEHHBIX HOKYMEHTOB pas3pelaeTcsi B
HCKIIIOYUTENBHBIX CIydyasX Ha OCHOBaHWM IHCHMEHHOTO pa3pellleHHs HayalbHHKa
apXUBHOTO YIIpaBlieHHUs. 3asBUTENIO IPEAOCTaBiIsAeTcS (OHA MONB30BaHUA (KOIHH
JIOKyMEHTOB) HJIM JOKYMEHTaJbHble ITyONMKAlWH, CONEpXallye 3alpalInBaeMylo
uHGbOpPMALIHIO.

13.4. KonpoBanye HeoIlyOIMKOBaHHBIX OMHKCEH, KATaJOroB, KapTOTEK, a TAKKe
6a3 u GaHKOB JAHHBIX M APYTHMX ApXHUBHBIX CIPABOYHHMKOB B IOJHOM OOBEME IO
3aka3zaM 3asgBHUTeNIell He MPOU3BOIAUTCA. JonyctuMeie 00BEMBI  KONMHPOBaHHS
COIJIaCyIOTCsl ¢ HAYaJIbHUKOM apXMBHOI'O YIIPaBIE€HHUS B KaXXIOM KOHKPETHOM CIIy4ae.

14. Pazmep nuiaTel, B3HMaeMoii ¢ 3asBUTE/IS IPH NIPeJOCTABJACHHH
MYHHIHNAJILHOH YCJIYIrH, cnoco0bl €€ B3HMaHHSA

14.1. IlpenocraBneHne MyHULUNAIBHOM YCIYIM  OCYINECTBISeTcS Ha
0e3BO3ME3IHOM OCHOBE,

15. MakcuMa/bHBIH CPOK OKHAAHHS B OYepeaH NMPH MoJate 3apoca o
npeJocTaBIeHHH MYHHIHNIAJIBHOMR YCIYrH H NPH NOJIy4eHHH pe3yJibTaTa
NPeAOCTABIEHH MYHHIMNAIbHOH yCJIyrH

15.1. Bpems oxunanus 3asBuTens B OdepeAd NpM MoAade 3alIpoca O
NPEOCTaBICHUY  MYHUIMNANBHOW YCIYTH M 1P IIOTyYeHWH pe3yNbTara
MYHUUUIIATBHON YCIIyTH HE MOXET IIPEBBIATh 15 MUHYT.

16. Cpok perucTpanus 3anpoca 3asiBuUTeIs1 0 NPeJOCTABICHHH
MYHHIHIAJIbHOH YCIYIrH

16.1. Cpok peructpanuu 3anpoca 3asBHTEINs O NPEAOCTABIEHUH MYHHIHIIATbHOM
YCIYTH — 15 MHHYT.

17. Tpe6oBanus K NOMeLIEHHAM, B KOTOPBIX NPeJOCTABISETCH
MYHHIHNAJIbLHASA yCIyra, K MeCTaM OKHIaHHs, MECTaM ISl 3al0/THEHHS 3aIPOCOB
0 NMPEAOCTaB/ICHHH MYHHIMIIAJIBLHON YCITyrH, HHGOPMALHOHHBIM CTEHIAM C
ob0pazuamu 11l 3aN0/THEHHSI H [lepeYHeM JOKYMEHTOB, He0GX0HMBIX JIsH
npeJocTaB/IeHHs MyHHIHIIAJIbHOM yCJIyru

17.1. TlomewmeHuss 11 NpPEeOCTABIEHHS MYHHULHMIIAIBHOM YCIYTH JOJDKHBI
COOTBETCTBOBATE ~ CAHUTAPHO-ONMAEMHUONIOTHYECKMM IpAaBHIaM M HOPMAaTHBaM
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«['urnenndeckue TpeOOBaHMS K MEPCOHANBHBIM  AJIEKTPOHHO-BBHIYUCIUTENLHBIM
MammpHaM W opraHuzanuu  pabotel. CanllmH 2.2.2/2.4.1340-03%». Ilomelenus
000pyAYIOTCS CPEeICTBAMH II0XKAPOTYIIEHUS U IOXAPHOH CUIHATH3allHe.

17.2. Bxox B 30aHue, TAe pacrojiaraeTcsi apXUuBHOE YIIpaBieHHe, AOKeH OBITh
obopyoBaH HHGOPMALMOHHON TaOJMYKOW (BBIBECKOH) C yKazaHHEM HaMMEHOBaHHA
yIIpaBJIeHUsA, MeCTa HaxOXAeHus, rpaduka (pexxuma) paboTel, HOMEPOB TeJe(POHOB,
daxca, 3NEeKTPOHHOH NOYTH. BXOX W BBEIXOA W3 MOMEUIEHHS B TEMHOE BPEMS CYTOK
IO/DKeH ocBemareead. Ha teppuropuy, mnpunerammieil K MeCTOPACIOIOKEHHIO
apXMBHOTO YNpaBJIEHUs, OOOPYHyIOTCS MecTa Uil NapKOBKH aBTOTPaHCIIOPTHBIX
cpencts. Ha cTossHKe HOMKHO OBITH HE MeHee ABYX MalmdHoMecT. JlocTyn 3asBuTeNE K
IIapKOBOYHBIM MECTaM SBJISIOTCS OeCIUIaTHBIMH.

17.3. JInst o6cimy >XUBaHUS JIUL] C OTPaHUYEHHBIMH (PH3HYECKMMH BO3MOXHOCTAMHU
BXOJl B 3[aHMe, TIIe pacrnojaraercs YIpasieHHe, o0OpyAyeTcs IIaHIyCaMH,
CHENMATbHEIMH OIPAXICHUAMH M IIepunaMH, obecrieduBaercs OecrpensTCTBEHHOE
IEPEBIKEHHE W pPa3sBOPOT HHBAIMAHBIX Koyisicok. Cronbl s OOCITy)XWBaHHS
YKa3aHHBIX JIMIL Pa3MELIAIOTCA B CTOPOHE OT BXOJla C YUYETOM OeCHpenaATCTBEHHOrO
MOABE3/1a ¥ IOBOPOTA KOJISCOK. “

B mensx co6moeHns IpaB UHBAIHUIOB MPU MOJTYYEHHH MYHHIIUIAIBHOM YCIYTH'
Ympasnenne obecriedrBaeT HHBaIKAAM (BKIIIOYAsk MHBATUIOB, HCIIOAB3YIOIINX Kpeciia-
KOJISICKU M cOOaK-IPOBOJHUKOB):

OKa3aHHWE COTPYAHHKaMM YIIpaBjeHHs IOMOILIM HHBAJIWAAM B TPEOIOJICHHH
6apbepoB, MEIIAIONIMX TTOTYIEeHHI0 MMH MYHHLUHIAIGHOW YCIYTH HapaBHE ¢ JPYTHMH
JULAMU;

COIPOBOXJICHHE MHBAIM/OB, MMEIOIINX CTOMKHIE paccTpoicTBa QYHKLHH 3PEHHS
U CaMOCTOATEIBLHOIO IIEPEABIIKEHMS, M OKa3aHHE UM IIOMOINH B IOMEIIEHHUIX
Ynpasnenus;

HaJiexallee pasMellleHHe OOOpyJOBaHHS W HOCHUTENleM WHOOPMAIMK s
OeclpenATCTBEHHOTO  NOCTylla  WHBAIMAOB C  y4ETOM  OTpaHMYeHHH  HX
XU3HEEATENbHOCTH;

JOIYCK CYpIONEPEBOAYHKA U TUGIIOCYPIOIIEPEBOTUMKA;

JOIyCK COOaKH-MPOBOAHMKA IIPH HANMYUHM JTOKYMEHTa, IOATBEPKAAIONIETO ee
crelaibHoe OOydeHHEe M BbJaBaeMOro 1o ¢opMe W B TOpAAKE, KOTOpHIE
onpeze/stoTcs GeepanbHbIM OpraHOM HCIIOJHUTENBHOM BIACTH, OCYILECTBISIOIINM
$yHKUMK 1O BEIPAGOTKE M peanu3alll¥ [OCYAAPCTBEHHOM MONUTHKA H HOPMATHBHO-
IPaBOBOMY PEryIMPOBAHHUIO B cepe COIUAIBbHOM 3alllUThl HACETICHHUA.

17.4. Ilpuém 3asgBuTeneil BemeTCss OTBETCTBEHHBIM JODKHOCTHBIM JIMIIOM
apXMBHOIO YNpaBICHHS B TOpsAaKe oOmeHd odepean, auGO MO NpeaBapHTEILHOM
3anucH. OTBETCTBEHHOE JOJDKHOCTHOE JIHLO OOecleynBaeTcs JIMYHOM HArpymHOMH
KapToykoi (OeimkeM) WM MOIDKEH HMMETh HACTONBHYIO KapTOUKy C YKa3aHHEM
(haMuIIuH, IMEHH, OTYECTBA M JOIDKHOCTH.

17.5. MynuuumnansHas yciayra IpemocTaBiIsSeTcsl B YMTAIBHOM 3aje apXUBHOTO
ynpaeneHus. Ilof 4YWTanpHBIM 3a71 OTBOAWTCA IIOMELICHHE, ILUIOMIANb KOTOpOTO
ONPENE/ACTCS B 3aBUCMMOCTH OT KOJNHYECTBA IPaXKaH, OOpAIlAlOIHUXCS B apXUBHOE
ynpasnenue. KonndgecTBo Mect mis paGoTHl ¢ apXMBHBEIMH (OHIAMU U JOKyMEHTaMH
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onpeneseTcs UCXOAs U3 (PaKTUIECKOH Harpy3KH U BO3MOXHOCTEH IS UX pa3MeIleH s
B 3/IaHHH, HO HE MOXET COCTaBJIATh MeHee 4 MecT. B uuTanbpHOM 3ajie JOKHO OBITH
€CTECTBEHHO€ M HMCKYCCTBEHHOE OCBelleHHe. Mecta [Uis  [peaoCTaBIeHHs
MYHHLHUITATBHON YCITyTH JJOJDKHEI OBITE 000PYZOBaHEI CTONAMH U CTYJIBIMH.

Bxon B YMTanbHBINA 3a]1 AODKEH OBITH 000pyHOBaH TaGiuuKoM (BEIBECKOI) C
ykasaHueM rpaduka (pexxuma) paboTsl.

PaGo4ee MECTO OTBETCTBEHHOTO JJOJDKHOCTHOTO JIMIIA, OCYLIECTBIISIOMIErO IPUEM
3asBuTeNs, 060pyayeTCs NEPCOHATHFHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO JOCTYNA K
HeoOXOMMMbIM ~ MH()OPMAallMOHHEIM 6a3aM JAHHBIX, I[O3BOJIIOINMM  IOJIy4aTh
CIIPaBOYHYI0 HHGOPMaLMIO M HHGOPMALMIO [0 IPAaBOBHIM BOIPOCAM OOIIEro
XapakTepa, a TaKXKe [1e4YaTalolUM 1 CKaHUPYIOLUIMM YCTPOHCTBAMH.

17.6. 3asBUTEIIAM MIpeNOCTaBISETCH BO3MOXHOCTh OCYILIECTBHUTH
NpelBapUTENbHYIO 3alMCh Ha NIPHEM IO TeiledoHaM, yKa3aHHBIM B IOAIYHKTE 5.1
HaCToslero AJMHHHCTPaTUBHOIO periiaMeHTa. IIpM MpeaBapUTENBHON  3aIMCH
3asBUTENH COOOIIAET OTBETCTBEHHOMY TOKHOCTHOMY JIMITY JKeJaeMoe BpeMs IpuéMa.
IIpu ompeneneHun BpeMeHHU MpuémMa 1o TeaedOHy OTBETCTBEHHOE JODKHOCTHOE JIHIIO
00513aHO Ha3HAYUTH BPeMs Ha OCHOBaHWMH IpaduKa yXe 3aIlIaHHPOBAHHOTO BpPEMEHH
npuéMa rpaxad U BpeMeHH, YI0OHOTro 3asgBUTENIO.

17.7. Tlomemenus, npeaHa3HAaYeHHBIE U1 O3HAKOMIICHHS 3asBHUTENEH ¢
vHbOpMalKel, yKa3aHHOH B MOAMYHKTax 5.1, 5.3 HacTosmero AJMMHHCTPATHBHOTO
pernaMeHTa, Mecra OXHMJaHHA IpuéMa MJOIDKHBI COOTBETCTBOBATh KOMGOPTHBEIM
YCIOBUSM 1A 3asBUTENEH, JODKHBI OBITH OOOPYIOBaHBI BHM3yalbHOM, TEKCTOBO
uHpOpManueH, pasmemaeMoll Ha HHGOPMALMOHHBIX CTEHIaX, OGHOBIAEMOH 110 Mepe
M3MEHEHHS 3aKOHOIATEIIbHBIX U MHBIX HOPMaTHUBHBIX NIPABOBBIX aKTOB, PETYJIUPYIOLIHUX
NPENOCTaBACHUE MYHHMIMIIAILHOW YCIyTH, HM3MEHEHHS CIPaBOYHBIX CBEACHH;
CTYNBSIMH, CTOJIaMH, OJJaHKaMU 3asBJICHAN ¥ TUCHMEHHBIMU NPHHAIEKHOCTIMH.

17.8. Ha nndopManuoHHOM CTeHIe pa3sMeINaeTcs ciuegyromas obs3aTenpHast
uHbOpMAaIIHs:

rpaguk paboThl apXHBHOTO YIIPaBIECHHS;

(paMuHs, EMs1, OTYECTBO HAYAIBHUKA APXUBHOTO YIIPABICHHUS,

HOMepa KaOHMHETOB, TJle OCYIIECTBISeTCS HHPOPMHpOBaHHE (KOHCYIHTALHS)
3asBUTeNed W TPUEM  JIOKYMEHTOB, HEOOXOAMMBIX I  IIPEAOCTABIEHHUS
MYHHLIMIIAIBHOW YCIYrH; (GaMUIMs, WM, OTYECTBO, HODKHOCTh OTBETCTBEHHOIO
AOJDKHOCTHOTO JIMIIA, YIIOTHOMOYEHHOTO Ha IIPENOCTaBICHHE My HUIUTIAILHOM yCIyTH;

HOMEpa CNPaBOYHBIX Tele()OHOB, NOYTOBEIN ajpec, aApec 3JEKTPOHHOH MOYTHI
apXMBHOTO YITpaBJICHHUS;

aMMIns, UM, OTYECTBO TOIDKHOCTHBIX JHL, TededoH, afpec U rpaduk paboTsl
AnmMunmcTpanuu ropoaa ['nasosa;

aMHIIHA, HMS, OTYECTBO JODKHOCTHBIX JIL, TenedoH, apec H rpadux paboTel
Komurera no senam apxupos mpu [Ipasutensctse Y aMypTcKoil Pecniybmuku;

M3BJICYCHUS M3 3aKOHOJATENIBHBIX M HHBIX HOPMATHBHBIX IPABOBEIX AKTOB,
ColepXKalX HOPMEI, PETJIAMEHTUPYIOLIME AEATEIBHOCTh ApPXMBHOIO YHPABIEHHS IO
NPEOCTaBIEHUIO MyHHIIUIIANBEHON yCIIyTrH;

HAaCTOAIIMH AJXMUHHCTPaTHBHEIH periiaMeHT (63 MpHIoKeHHil);
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obpasubl 3asBKM (3ajBICHHs), CONPOBOJUTENHLHOTO ITHNChMA, YKAa3aHHBIX B
nonamynkrax 11.1, 11.2 Hacrosmero AJIMHHHCTPaTHBHOTO perinaMeHTa, HEOOXOIUMBIX
JUIS IPENIOCTaBIIEHUs MyHULIMIIATBHOHN yCIIyTH;

cxema (610K - cxema) IOC/IENOBATENBHOCTH JAEHCTBHI NPH IPEfOCTABICHHH
MyHULUnanbHOU yeuyry (Ilpniosxenue Ne 3).

17.9. TexcTsl MaTepualnoB, pasMellaeMBIX Ha HH(MOPMALHOHHBIX CTEHIAX,
Te4aTaloTCs YAOOHBIM i 4TeHHs mpudToM (pasMep wpudra He Menee Ne 18), Ges
HCIIPaBJICHUH, HanHOOlIee BaXKHble MECTAa BBLAEISIOTCS APYyruM mpudrtoM. B ciyuae
odopmieHns MHPOPMAIMOHHBIX MAaTePUATOB B BHe GPOIIOD, TpeOOBaHUS K pasMepy
IIPHUQTa MOTYT OBITH CHHXKEHBI.

17.10. WHbopmaumoHHblE CTEHAbl JOKHBI OBITH MAKCHMAIGHO 3aMETHBI,
XOpOIIO  NPOCMAaTpUBaeMbBl M pa3MelleHBl B  MecTaX, o00eclednBaIoIIiX
GecrpenATCTBEHHBIN TOCTYI K HUM TPaXAaH, B TOM YHCIIe HHBAIHIIOB, HCIIOJIB3YIOIIIX
Kpecia-KoJIACKH.

18. IlokazaTe/in JOCTYNHOCTH H Ka4eCcTBa MyHHIHIIAALHOM YCJIyTH

18.1. ITokasaTenssMU NOCTYITHOCTH H Ka4ecTBa OKa3aHHs MyHHIUIATbHOMN yCIyTH
ABISAIOTCS:

obecrieueHHe HHOOPMHUPOBaHHA 3asBHTENEHl O MeCTe HAXOXKICHHS M rpaduke
PaboTHl apXUBHOTO YIIPABJICHUS,;

obecriedenne  uHQOpMHMpoBaHMS ~ 3asBuTeNedl 0  MOpAOKE  OKA3aHUA
MYHULMIIAIBHOHN yCIIYTH;

CBOEBPEMEHHOCTD NpHéMa 3asBUTENEH B apXHBHOM YIIPABJICHHY,

CBO€BPEMEHHOCTH PaCCMOTPEHHUS JOKYMEHTOB, IIPEICTABIICHHBIX 3asBUTENEM;

CBOCBPEMEHHOCTh IPUHATHUSA DEIIEHUS O IPENOCTABICHHM MYHHIMIIATEHOM
YCIyTH HUITH OTKa3e B IPelOCTaBIEHNH MyHHIUIATBHON YCIyTH.

19. Wubie TpeGoBaHMsl, B TOM YHC/I€e YYHTHIBAIOLIHE OCOGEHHOCTH
NpeAoCTaB/ICHUs] MyYHHIHUNAJILHON YCIYrH B 3JIEKTPOHHOM BHAe

19.1.  MyHuiunansHas — yciayra B MHOTOMYHKLUMOHATBHBIX LEHTpax
NPEAOCTaBIEHUA FOCY JaPCTBEHHBIX U MyHHLUIIATBHBIX YCIYT HE MPEJOCTABIAETCS.

19.2. 3asBuTenM MOTyT mNpeACTaBUTH JOKYMEHTBI IS TIIpeIOCTaBIICHHSA
MYHHULMNIATBHOR  yCTYTH Yepe3 TIoCyJapCTBEHHYI0 HH(OPMAIMOHHYIO CUCTEMY
«PervoHaNbHbIA IIOPTaN rOCYHApPCTBEHHBIX M MYHHUMIATBHBIX ycayr Y aMypTcKoi
PecnyGnuku» www.uslugi.udmurt.ru. Ha yka3sanzom IIOpTajle UMEETCS BO3MOXXHOCTD
BIOXKEHUS 3ajdBleHUs (NUCEM) B MPOM3BOJIBHOH (oOpMe, HEOBXOMMMBIX JIf
TIpEIOCTABICHUSA MYHULUITATIEHON YCIIyrd. Pe3ynpTaT MyHHUMNANBEHOR YCIIYTH MOXET
OBITH TONMyueH 3asgBUTEeNEM JHYHO (WIH YIIOJHOMOYEHHBIM JMLIOM) TI0 MECTY
HaXOXJE€HHUs apXHUBHOI'O YIIPaBJIEHHUS.

19.3. Mcnonp3oBaHue B YUTAIBHOM 3alle HEPCOHATBHOMN KOMIIBIOTEPHOW TEXHHUKH,
NpUHAUIeKAIEeH 3aIBUTENAM, QYHKIHOHUPYIOIIEH:

aBTOHOMHO 0e3 MOAKITIOYEHHs K CETH apXHBHOTO YIIPaBIEHUS JOIIyCKaeTcs 110
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COIIACOBaHUIO C OTBETCTBEHHBIM JOJDKHOCTHBIM JIULIOM;

C MOIKIIOYEHHEM K CETH apXUBHOIO YIpPaBJIEHHS AOIyCKaeTcss Ha OCHOBaHHH
nu4HOro 3asBieHus 3asButens (Ilpunoxkenne 4), B KOTOPOM yKa3bIBaeTCs 1€)b, BUBI
paboOT M HaUMEHOBaHHE TEXHHKH, pa3pellleHHe OaeTCsi HavaJbHHUKOM ApXHUBHOTO
yIpaBiIeHUS.

19.4. He nomyckaercs HCHONB30BaHHE 3asBUTENSIMH CKAaHHPYIOUIMX YCTPOHCTB
IUTAHIIETHOrO M NPOTSIKHOIO THIIA, BCIIBIIIEK M HMHBIX YCTPOMCTB, IpeaHa3HaYeHHBIX
JUIS TIOBBIIIEHMs] YPOBHS NOBEPXHOCTH MEpPECHUMAaeMBIX IOKYMEHTOB IUIS (OTO- H
BHJEOCBEMKH.

III. AAMHHHCTPAaTHBHBIX NpPOLEeAYPbI

IIpenocraBieHe MyHHMLMNANBHOM YCIYTd BKIIOYaeT B cebs  CleAyroILue
aIMUHHACTpPATUBHBIE MPOLIEAYPHI:

IIpuéMm 1 peructpaius JOKyMEHTOB,

NPEJOCTaBIeHNE 3asBUTENAM HAy4YHO-CIIPAaBOYHOTO AIlapara;

NpeNOCTaBlIeHUE 3aBUTENSIM apXUBHBIX JOKYMEHTOB;

KOIIMpOBaHWE M BBIJaya KOIWH HaydHO-CIPaBOYHOIO ammapara U apXHBHBIX
JOKYMEHTOB, BblJja4ya apXUBHBIX CIIPABOK U BBIITHCOK.

biok-cxeMa mNpemoCcTaBIeHHUS MYHHLMIIATBHOM YCIyrH IMpeACTaBleHa B
IPUJIOKEHHHM 3 K HacToseMy AJMUHHUCTPATHBHOMY perjlaMeHTy.

20. OnHcaHHue NoC/IeI0BATEILHOCTH ACHCTBHI IPH
NnpHeMe H PerucTpPalHi JOKYMEHTOB

20.1. OcHoBaHWeM n7s Hayana HCIOJHEHHS AIMHUHHUCTPATHBHOW IPOLEIyphI
aBisieTcs  obpamenue 3asBUTENs K HAYalbHAKY apXWBHOTO YIPABIEHHS C
JOKyMEHTaMH, HeOOXONUMBIMH JUISL TIPeJOCTaBIE€HHUS MYHHIMIIATBHOM yCIYTH,
NpeAyCMOTpeHHbIMH ToAmyHKTamM¥ 11.1-11.5 HacTosmero AJIMUHHCTPaTHBHOIO
periiameHra.

20.2. HayaneHMK apXMBHOTO YIPABIEHHUs 3HAKOMHUTCA ¢ OQUIMATHEHBIM ITHCHMOM,
JUYHBIM 3asBIICHHEM 3asABHTENs, IPOBOJAMUT aHAIIM3 IPECTABIEHHBIX JOKYMEHTOB. B
XO0Jle aHaJIU3a OIpeJieNsieTCs:

NPaBOMOYHOCTh MOJy4YeHHMs 3asgBUTENEM JOCTYNa K apXWBHBIM (GoHIAM H
AOKYMEHTaM C Y4YEeTOM OIpPaHHUYEHHMH Ha IPENOCTaBICHHE CBEICHWH, COIEpKalMX
TOCyTapCTBEHHYXO M HHYIO OXPaHSEMYIO 3aKOHOAATeNsCTBOM Poccuiickoli Menepanuu
TaiHY, B TOM YHUCJIE CBEAECHNH KOHQUICHIIUATHLHOTO XapaKTepa;

CTEIIEHb  MONHOTHl  MHGOpPMalMM HEOOXOAUMOM IUii  IPEeJOCTaBICHHUA
MYHHUIUNIATIBHON YCITyTH;

HaJIMYHe apXUBHBIX (POHIOB U JOKYMEHTOB, HEOOXOIMMBIX JUIS PEOCTABICHUS
MYHUIUIAIBHOR YCITyTrH;

Halli4¥e OCHOBAHWH /Ul OTKa3a B MPEJOCTABICHHM MYyHHIMNAIBLHON yCIyrd B
COOTBETCTBMH C IIOAMYHKTOM 13.1. HacTOsIIEro A IMMHUCTPATHBHOIO PEraMeHTa.

20.3. Pemenne o fomycKe WM OTKase B IPENOCTABICHHH MYHHLUTATBHOM
YCIIyTH IPUHUMAETCs HAYaJbHUKOM apXUBHOTO YIIPaBJIECHHS.
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O npuHATOM pelieHud 3asiBUTETb HHOOPMHUPYETCS:

TIpH TMYHOM OOpallleHHH B TedeHHe 15 MuHYT ¢ MOMeHTa 0OpaLIeHus;

npu obpaimeHuH 3asdBUTENss B MHACBMEHHOM BHIE IO MOYTE WM SJIEKTPOHHBIM
KaHaJlaM CBA3H B Te4eHHe 3-X pa0o4nX JHel ¢ MOMeHTa PerMcTpaluM 3asBJICHHS.

20.4. Ilocne nomy4eHus MOJIB30BATENEM pa3pellieHHs Ha JOMYCK B YHTANBHBIHN 34
OTBETCTBEHHOE JOJDKHOCTHOE JIMLIO:

BBIJIACT 3asABUTENIO s O3HaKomieHus Ilopsmok paboTel Mmojb3oBaTeneil B
YUTaJIBHOM 3aJI€ apDXHUBHOIO YIpaBiIeHUs AIMUHUCTpanuu ropoaa ['naszonsa;

BBIAAET 3asBUTENIO Ui 3anonHeHus AHkety (IIpnnoxenne 5);

3HaKOMMTCS C 3allOJIHCHHON AHKETOH U CBepseT 3aHEeCEHHBIE B Hee JaHHBIE C
NacIOpTHBIMU JAHHBIMH 3asSBUTEIS;

peructpupyet 3asBurens B JKypHane perucTpalii U y4eTa MOCEIIEHHIH apXuBa
uccnenosarensimu (Ilpuiioskenne 6) MM 3aBOAUT TUYHOE A0 3asABUTENS, BEAYLIETO
Hay4YHyI0 paboTy, HCCIEAOBaHNe, TIOIINBAET B HETO IIMCBMO OPraHM3alliy MM JIMIHOE
3asfBJICHHE C pa3pelleHHEM HayalbHUKAa AapXMBHOTO YIPABJIEHHUS, 3allOJIHEHHYIO
II0JIb30BaTesIeM aHKeTy, TpeboBaHus, 3aKkassl;

PETUCTPUPYET IMYHOE JEJI0 B KHUTE PETUCTPALIMN JTUYHBIX JE;

BBIIMCHIBAET 3asBUTENIO MPOIYCK Ha IOCEIIeHHe YHTAIBHOTO 3ajia, B KOTOPOM
yKaspIBaeTcs (GpaMHIIMs, M, OTYECTBO 3as BUTEIA U [IPU KAXKIOM MOCELIEHHUH eIaeTCs
OTMETKA C yKa3aHUEeM JIaThl TOCEIICHHS,

KOHCYJNBTHPYET O COCTaBe M COJEPKaHHH JOKYMEHTOB apXHUBHOIO YIIPaBICHHS H
Hay4YHO-CIIPABOYHOI'0 allapaTa K apXWMBHBIM JOKyMEHTaM B COOTBETCTBHH C IEJILIO
paboThI, TEMOM UCCIIEIOBAHNUS;

3HAKOMHT 3asABUTENS C PEKUMOM PabOThI YUTATBHOTO 3aJ1a, C OIMCSIMH e,

BbigaeT Onanku Tpe6opammii (IIpunoskenne 7) U OOBACHAET MNOPSAOK HX
3allOTHEHHUS.

MaxkcuManbHbIH CPOK BBIONHEHHS AeHCTBUi cocTasiseT 30 MUHYT.

20.5. JInanoe meno 3agBUTEIIS IOHNONHSAETCS B TEYEHHE BCETO NIEPHOAIA €0
paboThI B YUTATEHOM 3aJI€.

20.6. Ilns momycka K pabGoTe 3asBHTeNs, yKe MOCEIIABIIET0 paHee YMTAIbHBIH
3aJl, OTBETCTBEHHOE NOJDKHOCTHOE JIMIIO IIPOBEPSAET MO JUYHOMY ey IOJB30BaTelNs
CPOK JeHcTBUA paspellleHHs. B ciydgae #credeHMs CpoKa paspelleHHs IS €ro
BO300HOB/IEHHUs 3asBUTEINb NPE/ICTABNIAET HOBOE IIMCHMO HITH JINYHOE 3asiBIICHHE.

20.7. PesynpTaToM [JaHHOTO aIMHMHHCTPATHBHOIO JEHCTBHS  SBIAETCS
obecrievuenue JOCTyna K apXUBHBIM HOKYMEHTaM (KOMMSAM) M CIPAaBOYHO-IIOMCKOBBIM
CpelCTBaM K HUM B YHTAIBHOM 3ajle MyHHIIUIAJIBHOTO apXHBa.

21. Onucanne noc/ie10BaTeJbHOCTH 1eiCTBHI NPH NPeJOCTABICHHH
3asiBUTE 1M HAYYHO-CMIPaBOYHOIO ANNAPaTa

21.1. OcHoBanuem mIs Hauaja aAMUHHUCTPATHBHON MpOLERYPHl SABJISETCA
NojlyyeHne 3asBUTENEM paspellleHHs Ha paboTy B YHTAIBHOM 3alie MYHULUTIATEHOTO
apXxuBa.

21.2. 3asBuTens nepenaeT 3amoiiHeHHOe TpeGoBaHWe Ha BBIZIa4y HAy4HO-
CIIPABOYHOTO anmnapara OTBETCTBEHHOMY JIOJDKHOCTHOMY JIUILY.
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3asBUTENIIM IIPEAOCTABIAETCS HAY4YHO-CIIPaBOYHBIN ammapaT K apXUBHEIM
OOKyMeHTaM (ITyTeBOJWTENb, OIMCH [ejl, KaTajord, o030phbl M Op.) Ha OyMa)KHOM
HOCHTEJIE ¥ aBTOMaTU3UPOBAaHHOM BHJIE (TIPH BO3MOXHOCTSX YUTAJIBHOTO 3aJ1a).

21.3. Onucu pAen NpelOCTaBISIOTCS 3asBHTENSAM IO PACIMCKY 3a KaXIyro
€IMHMLy B >KypHaJle Bbliadu onuced. Ilpu momydenunm omucedt nen 3asBUTENH
NPOBEPAIOT UX cocTosHHe. OOHOBpeMEHHO Yy 3asBUTeNlel MOXET ObITh B paboTe He
6onee 5 onuceii;

21.4. Ilpm  BeIABIEeHUM  3asBUTeNeM  HHGOpPMAlMM W3  OTKPHITHIX
HHGQOPMAIIMOHHBIX PECypcOB OH MOXET ITONYYHTh pachedarky HeoOXOIuMoii
HH(OpMalMK WM 3alUCh MH(OPMAIMM Ha BJIEKTPOHHBIH HOCHTENb (IHUCKETY, IHCK,
¢uem-xapty ¥ Ip.). 3anuck MHGOpMaMH Ha 3JIEKTPOHHBIH HOCHUTENh IPOU3BOIUTCA
OTBETCTBEHHBIM JODKHOCTHBIM JIUIIOM.

21.5. Tlocne xaxmoro TIIOCEeIIeHHS YHTAIBHOIO 3aja J3asgBUTENb COAET
OTBETCTBEHHOMY IO/DKHOCTHOMY JIMIY BCE OIMCH JIeJ, a OTBETCTBEHHOE JOIKHOCTHOE
JHIO PaclMCHIBACTC Ha MpOImycKe. TONbKO NpHU HAIWYUK TOANUCH B TIPOIYCKe
3asiBUTENb MOXXET IIOKHUHYTh IOMEUICHUE MYHHUIUIIAIEHOTO apXHBa.

Hay4Ho-cnipaBodHBIl ammapaT K apXWBHBIM JOKYMEHTaM IIPedOCTaBIIAETCS
3asBUTEISIM B IeHb 00pallleHHs Ha CPOK He Gosiee 5 paGounx aHei.

21.6. PesynpraToM [OaHHOTO aIMUHHCTPATHBHOTO JEHCTBHS  SBISETCS
IIPEIOCTaBIICHUE 3asiBUTENIO HAYYHO — CIIPaBOYHOTO arapara.

22. OnMcaHHe Noc/IeA0BaTeILHOCTH AelicTBHH
NpH NpeJocTaBJleHUH 3asBUTEIIM apXHBHBIX JOKYMEHTOB

22.1. OcHoBaHMEM JUIfi Hadajla aIMHHHUCTPATHBHOW IPOLEAYPHl SABIAETCSA
IpeoCTaBleHNue 3asBUTENEM OTBETCTBEHHOMY JIOJDKHOCTHOMY JIMIIY 3allOJHEHHOTO
6nanka 3akasa (TpeboBanus) Ha ocHoBanuu onmcei nei (Ipuioxkenne 7).

22.2. Tpebosanue NOMKHO OBITH 3alONHEHO pa3GoOpymBO, Ge3 HCIpPaBIEHHH H
TIOMapOK M COIEPKATh yKa3aHHe (paMIINKA, UMEHHA U OTYECTBA 3asABUTENS, LIEIH U TEMBI
3aHATUH, [MOMCKOBBIE AAaHHBIE €IWHUL XpaHEHWs, ATy COCTABJIEHHS M IIOAIHUCH
3asBuTENA.

22.3. OTBETCTBEHHOE JODKHOCTHOE JIUIIO IPOBEPSET NPABUIBHOCTE O(QOPMIIEHHS
TpeboBanus u mepenaer ero Uil pacCMOTPEHHS HAYAIBHUKY apXHBHOIO yNpaBIICHHUS.
TpeGoBanus paccMaTpHBAIOTCSl HAYalbHHKOM apXHMBHOTO YIPABICHHS B AeHb €ro
odopmiieHus.

22.4. OTKa3 WM OTCPOYKa B MIPEOCTABICHUH 3asABUTEIIO apXUBHEIX JOKYMEHTOB
JIOITyCKaeTcs B cCly4ae, YKasaHHOM B mnoamyHkrax 13.1, 13.2, 13.4 HacTtosumero
AJMHMHUCTPaTUBHOTO peEraMeHTa.

22.5. ApxvBHBIE TOKYMEHTH! BBIIAIOTCS 3asBHUTENIO IOJ] PACIIMCKY 33 KaXIYIO
€AMHHULY XpaHEHHS B ClieuHanbHOM rpade TpeGoBamus. MakcUManibHOE KOITHYECTBO
JeN, B TOM YHCIe AOKYMEHTHl (OHIA TOIb30BaHHA K 0CO0O IIEHHBIM JOKYMEHTaM,
BBIIaBaeMbIX 3asBUTEeN0 — 20 edWHMI] XpaHEHUS B J€Hb. Crenyromuii 3aka3
odopmIIseTcs TONBKO [TOCIIE CAaYH MPEABIAYIIEro.
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22.6. I'lpu nomy4enuu fen 3asBUTENH MPOBEPSET UX COCTOSIHHE U COXPAHHOCTH B
IIPMCYTCTBHH OTBETCTBEHHOIO JOJDKHOCTHOrO yvua. Ilpy oOHapyXeHHH MOBpEXIeHHSL
Wl OedeKTOB Jel, IOKYMEHTOB, OTCYTCTBHsI JIUCTOB B [eJie, HENPaBUIBLHOM
HyMepaluu 3asBUTENN NOJDKHBI COOONIUTH 00 3TOM OTBETCTBEHHOMY AOJKHOCTHOMY
JULLY.

2277. B xome mpocMoTpa nen 3asBHUTENb 3alOJHSAET JHCTHI HCIOJIB30BaHUS
apxuBHBIX HOKyMeHTOB (IIpunoskenmne 9), ykaspiBasg AaTy NpocMOTpa, (GaMHIMIO H
HUHHIMAIIB], XapaKTep NPOU3BeACHHON paboTHhI (IPOCMOTP, BBITUCKH).

22.8. Tlocme xaxIoro IIOCEIieHHS YHTAJIBHOIO 3ajla 3asBUTENb CIAeT
OTBETCTBEHHOMY [IOJDKHOCTHOMY JIMIly Bce aenla. OTBETCTBEHHOE IODKHOCTHOE JIHIO
IIPOBEPSET HAJIMYKE [ M IPOBOOUT IPOBEPKY HUX (HU3HUIECKOTO COCTOSHHS (0C000
IEHHBIX e — MOJUCTHYIO IMPOBEPKY), MPH OTCYTCTBHM 3aMeUYaHHH 0 HAIWYHIO H
GH3MIeCKOMY COCTOSHHIO JieJ OTBETCTBEHHOE IOJDKHOCTHOE JIMIO DPACIHCHIBAETCS B
crienuanbHoi rpade TpeGoBaHus 32 BO3BpaT KON €OMHUIIBI XpAaHEHHs, A 3aTEM - Ha
nponycke. Tonpko Npu HaIW4YMM MOANKCH B IPOIycKe 3asBHUTENb MOXKET HNOKHHYTH
IIOMEILEHUE apXUBHOTO YIIPaBJICHHS.

Ilpu o6HapyXkeHMH B cHaBaeMBIX [ellaX HEIOCTaYd WM IOBPEXACHHMH
OTBETCTBEHHOE JJOJDKHOCTHOE JIUIIO COCTABIAET aKT.

22.9. Cpoku mpenocTaBieHUS apXHUBHBIX JeJl U IJOKYMEHTOB 3asBHUTENIO HE
JOJDKHBI IIPeBBIIATh 3 pabouux nHe# co HHA opopMIIeHHUs 3aKa3a.

22.10. ApxuBHbBIE TOKYMEHTHI NPEAOCTABIAIOTCS 3asgBUTENSAM B YMTAILHBIN 3ail
cCpokoM 10 ogHoro Mecsna. [lpm HeobxomumocTd cpok paboTel 3asgBHUTENEH C
JOKyMEHTaMH MOXeT OBITh IIPOJIEH Ha CPOK JI0 OJHOI0 MecCSIia.

22.11. Pe3synpraToM [aHHOTO aAMHUHHCTPATHBHOTO JEHCTBHMS  SBISETCH
[IPENOCTABICHUE ApPXUBHBIX NOKYMEHTOB 3asgBHTENIO B II0JB30BAHHME B ITOMEILEHUHU
YHTAJBHOTO 3aJIa.

23. Onucanne NOC/1eA0BATEIbHOCTH ACHCTBHI MPH KONMHPOBAHHM H BhIIaye
KONHH HAYYHO-CIIPABOYHOIO aNNapaTa H apXHBHBIX AOKYMEHTOB,
BblJa4ye AapXHBHBIX CNIPABOK H BBINMHCOK

23.1. OcHoBaHMeM M Hayala aJIMHHHCTPaTHBHOM NpoLeaypsl SBISETCA
odopmieHne 6anka 3akasa Ha KonupoBaHue 1okyMeHToB (Ipuitoxenne Ne 8).

23.2. Pa3pelieHne Ha KOMMPOBaHHE apXUBHBIX JOKYMEHTOB Ja€TCs HaYalbHHKOM
apxuBHOro ympasinenus. IIpu odopmieHuH 3aka3a 00s3aTeNbHO YKa3BIBAIOTCS
NOUCKOBBIE JTAaHHBIE JOOKYMEHTOB. lIpH KomupoBaHMHM OGOJBIIOTO KOJHMYECTBa
JIOKYMEHTOB K OJ1aHKY 3aKa3a JONOIHUTENBHO IPUJIAraeTcs UX MepedeHb.

23.3. Otka3z B KONMPOBAHHM apXMBHBIX JOKYMEHTOB JOIYCKAeTCs B CIydasx,
YKa3aHHBIX B noanyHkrax 13.1, 13.2, 13 .4.

23.4. Bonpoc 0 KONMUPOBaHUU JOKYMEHTOB W3 e, TpeOYIOMMUX paclIMBKH WU
pecTaBpaliy, pellaeTcs Ha4albHUKOM apXMBHOIO YIPaBIEHUS B KaXIOM KOHKPETHOM

clry4ae.
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23.5. Konuu HOKYMEHTOB IpeNOCTaBIAIOTCA B TedeHHe 10 gHeil ¢ mMomeHTa
COCTABJICHHsI 3aKa3a, CPOYHbIe — B TedeHHe S5 aHeili. [Ipu GosibiioM KoauyecTse
3aKa30B MM 00bEME 3aKa3a 9TOT CPOK MOXKET OBITH YBEIUYEH.

23.6. Apx#BHBIE CIIPAaBKH U apXHBHbIE BBIITHCKH HU3TOTABIMBAIOTCS B TeYeHHe 3-
X IHeH ¢ MOMEHTA 3asiBKH 3asiBUTEJIA.

KonupoBanue apXuBHBIX TOKYMEHTOB MOXXET IPOU3BOJHMTHCS CAMOCTOSTEIHHO
3asABUTENAMH B NTOMEIIEHUH apXUBHOTO YIIPABIEHHS IO KOHTPOJIEM OTBETCTBEHHOTO
JOJDKHOCTHOTO JIMIIA.

OTBETCTBEHHOCTh 3a KaueCTBO KONMPOBAaHMS JOKYMEHTOB, IPOBEIEHHOTO
CaMOCTOATENBHO 3asBHTEIEM, apXUBHOE YIIPABIEHH HE HECET.

23.7. Tlocne KoMMpOBaHHS OTBETCTBEHHOE JOJDKHOCTHOE JIMIIO PETHCTPUPYET
KONMM B JXypHajle ydYeTa 3aKa30B Ha KONMpPOBAaHHE JIOKYMEHTOB H BBIJIAYd KOIMMU
3agBuTensaM. 3aka3 Ha KONUPOBAHHE IOKYMEHTOB IIOJIIMBACTCA B JIAYHOE IENO
3agBuTens.

23.8. MzrotoBnieHHBIE apXHUBHBIM YIIPABJIECHHS KOIUH 3aBEPSIOTCS M BBIIAIOTCS
3asgBMTENAM HIM HX HOBEPEHHHIM JIMUAM II0J PACIMCKYy HIH BBICBUIAIOTCSA IO
YKa3aHHBIM aJipecaM.

Komnun apXuBHBIX JOKYMEHTOB, H3TOTOBIEHHBIE 3asIBUTEISAMU CAMOCTOSTENHHO,
HE 3aBEPSIIOTCA.

BblHOC KOmNUH JOKYMEHTOB 3a IIpeliellbl apXHUBHOTO YIIpaBjieHHs odopmisercs
cnenuanbHbiM - paspewieHneM (IIpnioxkenue 10), OTBETCTBEHHBIM HOJKHOCTHBIM
JIALIOM.

MaxkcuManbHBIi CPOK BBIMOJIHEHHS AercTBHs — 20 MHHYT.

23.9. Pe3ynpTaToM [aHHOTO AJAMMHMCTPATHBHOTO  JeHCTBHUS  SIBISETCS
NpeNOCTaBieHHe 3afBMTENIO 3alpalIUBAeMBIX KOMHMM apXUBHEIX JOKYMEHTOB I
MOTHBHPOBaHHBINA OTKa3 B KOMUPOBAHUH JOKYMEHTOB.

IV. ®opMbI KOHTPOJIS 32 HCMOJIHEHHEM AJIMHHMCTPATHBHOIO PeraMeHTa

24. Texymuii KOHTPOJIb 32 COGIIOEHHEM NOCIEA0BATEILHOCTH el CTBHIA,
onpeJe/IeHHbIX AIMHHHCTPATHBHBLIMH NPOLEAYPAMH 110 NPEAOCTABJICHHIO
MYHHIHMIIAJIbHOH yCJIyru

24.1. Texymuii KOHTpOIb 3a COOJIIOJEHHEM TMOCIENOBATEILHOCTH JCHCTBUM,
ONMPENCICHHBIX  aAMUHUCTPATHMBHBLIMM  MNpOLEAYpPaMH [0  IPENOCTaBICHHUIO
MyHHIMIIAIPHOH YCIYyIH M NPUHATHEM peIIeHHWH COTPYNHUKAMH, OCYLIECTBIAETCS
HEMOCPEICTBCHHO HAYalbHUKOM YMpaBleHHs. TeKylmuii KOHTPOJIb OCYILIECTBISETCS
yTEM IPOBEICHHUS IPOBEPOK COOMIOAEHUS U MCIIONHEHHUS COTPYJHUKAMH yIPaBIeHUS
MOJIOXKEHHUH Hactosumero PernmaMeHTa M HMHBIX HOPMATHBHBIX [PABOBBIX aKTOB.
ITeprOAMYHOCTE NPOBENEHHUS TEKYLIEr0 KOHTPONS YCTAHABIHUBACTCS HAYAILHHKOM
yTpaBlIcHUS.

IlpoBepkr MOTyT OBITH ILTAHOBBIMH (OCYIIECTBIATHCS Ha OCHOBAHMH TOJIOBBIX
IIIaHOB PabOTHl YNpAaBIEHHSA) M BHEIUIAHOBHIMH (MO KOHKPETHOMY OOGpALEHHIO
3asIBUTEJIA).
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24.2. OTBETCTBEHHOCTh MYHHIMIAIBHBIX CIIYXKAIUX ¥ MHBIX JOJDKHOCTHBIX JIMI]
32 peuleHHs M JeHCTBHA (Oe3deiicTBHS), NMpUHMMAaeMble B XOAe NPEJOCTABICHHA
MYHHLUIIAIBHON YCIYTH.

CoTpynHMK, y4acTBYIOIIUH B IPeOCTaBI€HHH MYHHIMIAILHOM YCIyrH, HeceT
NEPCOHATIBHYIO OTBETCTBEHHOCTH 3a COONIONECHHE, IMOJHOTY M KA4eCTBO MCIIOJHCHUS
MOJIOXKECHHUH HacTosmiero Perinamenra.

ITepconanbHas OTBETCTBEHHOCThH COTPYIHHUKOB, NIPEIOCTABIISIOLINX
MYHULIMNIAIBHYIO YCIIYTY, 3aKpeIlISeTCss B HX JOJDKHOCTHBIX WMHCTPYKIHMSX B
COOTBETCTBUHM C TPpeOOBAHUAMH 3aKoHoaTenbcTBa Poccuiickoit Menepanyn.

V. Hocynebnbiii (BHecya1eOHBIH) NOPSIOK 06KATOBAHUSA PelICHH i
M JeficTBUMH (0e3aeficTBHA) MyYHHIHIIAJbLHOIO OPraHa, NpeJoCcTaBJIsAIONIero
MYHHIHMIIAJIbHYIO YCIYTY, a TAKMKe T0JKHOCTHBIX JIHII,
MYHHMUHNAJbHBIX CJYKaHIHX

3asBUTEIM MMEIOT NIPaBO Ha HocyneGHOe (BHeCyneOHOE) 06Xal0OBaHKE PEllEHUH 1
HeACTBAN (Oe3meHCTBHA), NMPUHATHIX (OCYIUNECTBISEMBIX) B XOJIE€ IPEAOCTaBICHHS
MYHHIUAIIAJIBHOMN YCIyTH IyTEM HANpPaBIIEHHS JXaT0ObL.

Kanoba mnomaercs B NHCEMeHHOH ¢(opme Ha OymMaKHOM HOCUTENE WIH B
3JIEKTPOHHOK (opMe B YIIpaBlICHHE WM AAMHHHMCTpauuo ropoaa I'nazosa. XKanoOsl
Ha peLICHHUs], NPUHATBIE PYKOBOAMTENIEM YTIPABICHUS, NONAIOTCS B AJIMHHHUCTPALHIO
ropoaa I'nazoga.

3aABUTEIIE MOXKET OOPATUTBCS C XKaTOGOM, B TOM YHCIIE B CIEAYIOMUX CTy4asX:

1) Hapymenuwe cpoka perucTpauud 3anpoca (3agBieHus) 3asBHTENT O
NPeNOCTaBI€HUU MyHULUIIAIEHOW yCITyTH;

2) HapylIeHHe CPOKa IPEAOCTaBICHHS MyHUIIMNIAIBHOM YCITYTH;

3) TpeGoBanue y 3asBHUTEN AOKYMEHTOB, He NPETYyCMOTPEHHEIX HOPMATHBHBIMH
npaBoBEIMH akTaMu Poccuiickoli ®efepanyy, HOPMAaTHBHBIMH IIPABOBEIMH aKTaMH
Y aMypTckoi PecryGnuky [UIst IpejocTaBiIeHis MyHUIMIIANBHOR YCIyTH;

4) oTka3 B TpHeMe MOKYMEHTOB y 3asABHTENs, NPeAOCTAaBIeHHe KOTOPBIX
IpeyCMOTPEHO HOPMATHBHBIMU TMpaBOBBIMM akTaMH Poccuiickoit ®epepanun,
HOPDMaTHBHBIMH IIPAaBOBBIMH aKTaMu Y IMypTCKOH PecryOnuku Iis mpeXocTaBieHHS
MYHHLIMIIAIBHOMN yCITYyTH;

5) OTKa3 B NpefOCTaBICHUN MYHUIMNAIBHOM YCIYTH, €CITH OCHOBaHMS OTKAa3a He
NPEeRyCMOTPEHbl (enepanbHBIMUA 3aKOHAMH W OPHHATHIMH B COOTBETCTBUH C HHMMH
HUHBIMH HOPMAaTHBHBIMHU NMpPaBOBBIMH akTaMu Poccuiickoit ®enepannn, HOpMaTHBHBIMU
NPaBOBBIMHK aKkTaMH Y IMypTcKoit Pecry6nuky;

6) 3arpeboBanue c 3asBUTENs] HPU MPENOCTABICHHH MyHHLMIIAILHOM YCIYTH
IIaTel, HE TIPeAYCMOTPEHHOH HOPMAaTHBHBIMU IIPaBOBBEIMM aKTaMU PoccuiicKoi
Denepanuy, HOPMaTUBHBIMH TIPABOBEIMU aKTaMH Y IMypTCKoit Pecrry6uxu;

7) oTka3 AIMHHUCTpAIVH ropoja I'yaszoBa, HOMKHOCTHOTO JHia YIpaBleHHs B
HCTPaBJICHUA [NONYIIEHHBIX ONEYaTOK M OMmHOOK B BBIIaHHBIX B pe3yJbTaTe
NpEJOCTaBACHUS ~ MYHMIMIIBHOW  YCIYyrM  JOKyMeHTaX JH00  HapylleHHe
YCTaHOBJIEHHOT'O CpOKa TaKUX UCIPABJIEHH.
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Kanoba moxer OBITh HamlpaBleHa IO IIOYTE, Yepe3 MHOTO(YHKIHOHATbHbIH
LIEeHTP, €  UCMOJIb30BaHHEM  HHYOPMAllMOHHO-TEICKOMMYHHKAIIMOHHOH  CETH
"NHutepHet"”, odunmansHoro caiita AJMUHHCTpauuu ropona [71a30Ba, yKa3aHHOIO B
NmyHKTe 5.2  HacTosmero AJMHHHMCTPAaTUBHOIO  perjiaMeHTa,  (eaepanbHOH
rocyapCTBEHHOH WH(POPMALMOHHBIH cHcTeMBbl "EXMHEBIA NOpTal rocyJapcTBEHHBIX H
MYHHIHMIANBHEIX  ycrnyr (QyHknwmi)" nubo rocynapcTBeHHoM uHGOPMAUUOHHOMN
CHCTeMBl "PerdoHanbHBIA MOpTAan TIOCYHapcTBEHHBIX M MYyHHIHMIANBHBIX YCIYT
Yamyprckoit PecryGmuku", a Takoke MOXeT OBITb NPUHATA HPH JTHIHOM IIPHEME
3asgBUTEJIA.

Xanoba nomkHa comepxars:

1) HauMeHOBaHWe VYmnpaBlieHMs, JOKHOCTHOIO JIHIA VYnpaBneHus, pelieHus u
nercteud (6e3nefcTBHE) KOTOPBIX 06XKAIYIOTCS;

2) dammnmio, uMs, OT4ecTBO (MOCIEQHEE - NMPH HANHYUM), CBEIEHHS O MECTE
KUTENbCTBA 3asBUTENS - GUIUIECKOro Juia TM60 HAMMEHOBaHME, CBECHHS O MeCTe
HaXOXXJCHUs 3asBUTENIA - FOPUANYECKOrO JIUIA, a TAK)KE HOMEP (HOMepa) KOHTAKTHOTO
TeneoHa, axpec (agpeca) SIEKTPOHHOM MOUTHI (NIPH HANMMYKM) M TIOYTOBBI afpec, 1o
KOTOPEIM JIOJDKEH OBITh HampaBJieH OTBET 3asBUTEIIO;

3) cBeneHus 06 06XKaTyeMBIX PElleHUsIX U AelicTBusX (Ge3neticTsrm) YipasieHus,
€ro TOIDKHOCTHOTO JIKIIA JIN00 MyHHIIUITAIBHOTO CIIYXKalllero;

4) HOBOABI, HA OCHOBAHHH KOTODHIX 3asBHUTENb HE COMNACEH C pelleHHeM H
nerctsreM  (OespmeifctBHeM) VYIpaBileHMs, €ro JODKHOCTHOTO JHLA  JIMGO
MYHHUHMNAIEHOTO CITy)Kallero. 3asBHTENEM MOTYT OBITh HPEACTAaBJIEHBI JTOKYMEHTEHI
(TIpH HATMYMH), TOATBEPIKARIOIIKE TOBOMB! 3aIBUTEINS, TG0 MX KOMHMH.

Kanoba momxHa OBITH paccMOTpeHa B TedeHHMe 15 paboumx mHell co mHs ee
PerucTpanu, a B Clydae O0OXanoBaHHA OTKa3a OpraHa, MHPeIOCTaBISIONIETr0
MYHHUUIIAIBHYIO YCIyTy, B IIpHEME NOKYMEHTOB y 3asBHTeNs JHOO B MCIIPaBICHHH
FOMYIICHHBIX ONEYaTOK H OWHMOOK MJIM B Clyyae OOXKalOBaHHA HApyLIEHHS
YCTaHOBJICHHOI'O CpOKa TaKUX MCIIPABJIEHHMH - B TeueHHe 5 pabouMx AHEH co mHS ee
PErUCTpaLIHH.

[To pesynbraTaMm paccMOTpeHHs >Kano6sl YnpaBleHHe WU AnMuHUCTpauus
ropoza I';1a30Ba IpUHUMAET ORHO U3 CIEAYIOLIUX PEIICHHUIA:

1) ynosnetsopsiet xanoby, B TOM 4ucie B (pOpMe OTMEHBI NPHHATOTO pelleHus,
UCTIPABICHHUs JONYIICHHBIX YIIpaBl€eHHEM OIEeYaTOK ¥ OMIMOOK B BBIOAHHBIX B
pe3ynpTaTe NpPENOCTABICHUS MYHHIMNANBHOH YCIYTH [OKyMEHTaX, BO3BpaTa
3ajBHTEIO  NEHEXHBIX  CPEICTB, B3UMAHHE KOTOPHIX He IIpeyCMOTPEHO
HOPMaTUBHBIMH TPaBOBBIMM  aKTaMd Poccuiickoit ®enepanui, HOpPMaTHBHBIMU
NpaBOBBIMM aKTaMH Y IMYPTCKO# Pecrry6imiky, a Takoke B MHBIX GopMax;

2) oTKa3bIBaeT B yIOBIETBOPEHHUH XKAIOOBL.

He nosanee nus, crnemyromero 3a 1HeM NPUHATHS PEIICHHS, YKA3aHHOTO B IIyHKTE
30.7. HacTosimero AIMUHHCTPATHBHOTO periaMeHTa, 3asBHTETIO B MHCHMEHHOMN dopme
M IO XXCJAHWIO 3asBHUTENs B 3NMEKTPOHHOH (opMe HampaBisercs MOTHBHPOBaHHEIH
OTBET O pe3ylbTaTaXx pacCMOTPEHHs XXaloObl. B crmydae HampaBieHus xanobsl gepes
MHOrOQYHKUMOHANBHBIA LEHTP, KOMHS MOTHBHPOBAHHOTO OTBETA O pe3ynpTaTax
PacCMOTPEHHS XaNoOkI HATIPABIISETCA B MHOTOGYHKIMOHATBHEI LEHTP.
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B cny4ae ycraHoBneHHMs B Xole WM IO pe3yibTaTaMm PaccMOTpeHHs KaTOOBI
IIPU3HAKOB COCTaBa AAMUHHMCTPATUBHOTO TIPAaBOHAPYLICHWS WIH HpecTyIUICHHS,
MO/DKHOCTHOE  JIMIO, HANCNICHHOS IIOJIHOMOYMSMH II0 PAcCMOTPEHHIO Kaioo,
HE3aMETUTENIbHO HANPAaBJIAeT HMEIOLIMECS MaTEPHANIB! B OPTraHbl IPOKYPATypHL.

PykoBomqurens Anmapara

AnmuHECcTpanuu ropoaa nasosa W H.IT. Kykymkus

HayanbHUK apXHBHOTO YIIpaBIeHUS
AnmMuHuCTpanuu ropoja I'nazosa %7 O.P. Hukynuna
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[Ipunoxenne 1 kK AIMUHHCTPAaTHBHOMY pETrJIAMEHTY
®opma 3asiBJIeHHS OJIL30BaTEs
Hauvaneauky

apXUBHOI'O YNIPaBIEHUS
AnmvuHHCTpanuu ropoj I'nazos

(vHUOMATNE, QaMuTHs)
oT

(q)aMpmml, MM, OTYECTBO)

(IomKHOCTB, yUeHOE 3BaHNe, yIcHas CTelleHb)

3ASIBJIEHUE

Ilpomry paspemts paGoTy B YHTATFHOM 3ajlé  apXHBHOIO  YIPaBJIEHHS
AnmuHuCTpanud  ropoxa I'nmasoma C JIOKyMEHTaMH

(HaI/IMGHOBaHHe OpraHu3aluy, B 1€ATENBHOCTH KOTOPOTO o6pa303anncs [IOKyMCHTLI)

JJIg TIOUCKa s
(HaMMeHOBaHUE OKYMEHTOB, KOTOpbIe TpeOyeTcs MOCMOTpeTh (MPHKa3bl, PEIIEHHA, TPOTOKOJIBI H T.1.)

WIH BOIIPOC, [I0 KOTOPOMY BEIETCA NMOKCK, IS UCCIEA0BAHHI — TEMa)

IIpoiry nmpeoCTaBUTh )11 HCCIEIOBaHUS JJIOKYMEHTHI 33 TOMEI.

HOI[I'II/ICB HCCIJIENO0BATEIA

(nara)
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Ilpunoxenue 2 K AIMUHACTPATUBHOMY PErIaMEHTY

®opMa NUCbMa 0T OPraHU3aNnuH

Odunuanbubli 6JIaHK OpraHu3anuH

HavansHuKy
apXUBHOT'O yNpaBleHUs
AnMuHuCcTpanuu ropoaa [ 'nazosa

(uHULHAITBL, paMuUTHs)

IIponry paspemmts paboTy B UYHUTaNbHOM 3ajleé ApPXHUBHOTO YIpaBJIECHHS
AnmunucTpanuu ropoaa ['mazosa

(H%B&HHC JOJDKHOCTH, YUCHO€ 3BaHHEC, YUCHasA CTeIIeHL)

(pammnus, UM, OTYECTBO COTPYIHHKA)
¢ HOOKYMCHTAaMH

(HaHMGHOBaHI/Ie OpraHM3alvy, B JEATCJIBHOCTH KOTOPOTO o6pa3osajmcs )IOKyMEHTLI)

IS TIOUCKA
(HauMeHOBAHUE JOKYMEHTOB, KOTOPBIe TpeGyeTcs MOCMOTPETh (PUKA3bI, pelIeHHs, IIPOTOKOIBL H T./1.)

b

HJIM BOIIPOC, 1O KOTOPOMY BEIETCA IMOUCK, I UCCAEIOBARMMA — Tema)

3a TOAHkI,
(okHOCTD (moanuce) (pacmu¢ppoBKa HOAMHCH )
PYKOBOAMTENS

HANpaBJLAIONIE!l OpraHW3aLMH)
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Ipunoxenue 3 K AAMHHHACTPaTHBHOMY PETIIAMEHTY

bJoxk-cxema OCJICA0OBATEJILHOCTH JeidcTBHH IpH NIpeaoCcTaBJCHHH MyHIfllll/ll'laJIbHOfl YcCiayru

Hauano ucrnojHeHus MyHHIMNANBHOMN yCIyru: o0palieHue
K Ha4aJIbHAKY apXHBHOI'O YIIPABJIEHUSA C 3a4BJICHHEM
(macsMoM) O BBIaYe pa3pelieHus Ha paboTy B YHTATEHOM

B TeueHue 15

!
HET Y Ha i MHEYT E
AHaju3 NpelCTaBICHHBIX TOKYMEHTOB, IPUHATHE PEIEHAss | ======s-=----o-ooo-
0 JIoTycKe (0TKa3e) B MPENOCTABNEHHH YCIYTH
A
3HakoMcTBO ¢ [TopsaxoM paboTel B YHTATBHOM
1mmmTT T zane. OdopMiIeHUe AHKETHI, peTHCTPAUsI 1
t 30 MHHYT ' 3aBE[ICHUE JIMIHOTO fieNa, 0opMIIeHHE
i :"\'\ """ > IpoIycka
e AN
\~\\ v
A Odopmienue 3akasa (TpeboBaHus) Ha BEIIAYY
Hay4HO-CIPaBOYHOI0 anmapara
VBenomnenue — 3asButens o ¢
> HEYZAOBNETBOPUTEILHOM CoTTTTmTmmmmm 3
dusreckom COCTOSHUH ! B ICHB ' Brinaya Hay4HO-CTIpaBOYHOrO
: | obpateHus Lo anmapara
' i

Veenomnenne Sasurens o6 | 0 v _______.____1

v

OrpaHUYICHUAX Ha HCIOJB30BAHUE

A 4
IOKYMEHTOB

OdopmreHue 3akasa (TpeGoBanus)

Ha BBLIa49y apXMBHBIX JOKYMEHTOB
Veenomnenne  3asButens 06 T ToTmomsmome--os
— OTCYICTBHM  HOOTBEPXKAEHHEIX Ha 3-ult pabounit

IpaB HAa IMOAYYEHUE CBEJCHHUIA, ACHb C MOMCHTA

- |
! 1
! '
! 1
!
COAEPKAIINX TOCYAapCTBEHHYIO ! odopmiteHns :u_ - Briiaua apXHBHEIX JOKYMEHTOB

1 ]
] :

TaiiHy, KOHOMICHIHANBHYIO Tpe6Gopanus I—
UHPOPMALIUIO WIH HHYIO f e e e :
OXpaHAEMYIO 3aKOHOM TaliHy y
Odopmirenne 3akasza Ha
VBenomiieHne 3assurens o6 KOITMPOBAaHHE NOKYMEHTOB
> OTCYTCTBMH JOKYMEHTOB, @ | [~~~ 7°77°===7°=°=~ 2 :
HEOOXOAMMBIX ISl MOy 4eHHs B Tedenye 10 v

IHEH; CPOYHBbIE

)
]
)
)
MYHHUHINAIBHON YCITYTH '
1 — 5 nHeit co nus
:
)
)
)

1
]
]
i
i
1
1
! Odopmierue pazpeurenns u
1
)
]
]

3akasa --- TIPENIOCTABIEHHE KOMMIA JOKYMEHTOB
VBengomienune 3aABUTENS O TOM,
»| 4TO JOKYMEHTHI He MPOULTA | leceoooo

HayYHO-TEXHHYECKYIO 06paboTKy ¢
U ONTUCaHHE

TS

E 10 MumyT E —- Bbinaya konuii 3asBUTEO

1 1

VBenomiaeHne 06 0TCpoUke B

NpEROCTABJICHUH apXHBHbBIX
OOKYMEHTOB

IIpenoctaBnenne

MYHHIUNIAIBHOM yCIyru

3aBCOUICHO
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IIpunoxenne 4 Kk ATMAHUCTPaTHBHOMY PETTIAMEHTY
®opma 3asiBIeHHs JJIsi pabOThI ¢ NEPCOHAILHBIM KOMILIOTEPOM
HavanpHUKYy apXHUBHOTO

yIpaBieHuss AIMUHUCTPALIHN
ropoaa I'nazoBa

(unuumansi, pamunms)
oT

paboratomieit(ro) 1o reme

3agBjicHHE

Ilpomry pa3speluMTh MCHOJIB30BATh UL PabOTHl B YHTAIBHOM 3ajleé apXHBHOIO
yOpaBiieHHs ~ AIMUHMCTpAalldM ropoja Ina3oBa NepcOHANBHBIA  KOMIIBIOTED
(MmarauTOdOH, MUKTOGOH). Ob6s3yr0Cch cobmonars «Ilopsaaok paboTHl MONB30BaTENeH B

YUTATEHOM 3aJ1€ apXMBHOIO yNpaBiIeHUus] AIMHUHUCTpAIlHH T. I 1a308a»

aara IoANNCH
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IIpunoxxenue 5 xk AAIMUHUCTPAaTUBHOMY pEraMeHTy

(I)Opma AHKETHI NO0JIb30BaTeE /i, paGOTalomero B YHTAJbHOM 3aJi¢

APXUBHOE VIIPABJIEHUE AJIMUHUCTPALIIU

I'OPOIA TJIA3SOBA
JIngHoe geno Ne
AHKETA
M0JIb30BaTeJisl, padoTaIero B YHTAJILHOM 3aJje
1. ®amunus
2. Ams
3. OtuecTBO

4. T'on poxxaeHus

5. Mecto pabotsl (yueObl) M TOJDKHOCTD

6. ObpazoBaHue, ydeHas CTEIICHb ¥ 3BaHHE

7. Opraﬂusaunﬂ, HallpaBUBHIaA MOJb30BaTEIIsA, €€ agpecC

8. Teman XPOHOJIOTUYCCKHUE paMKH HUCCIICOJOBaHUA

9. Anpec nonp3oBare:

Tenedon (nomarHuii) CITYKeOHBIH

10. Cepust u Ne nokymeHTa, yI0CTOBEPSIOUIETO TUYHOCTh

C «Ilopsinkom pa6oTs! MoNB30BaTENeH B YUTAIBHOM 3aJl€ apXHBHOTO YIIPABICHHUS
aIMUHHUCTpaIuH I'. ['1a3oBa» o3HaKoMmICs (ack), 005S3y¥0Ch MX BBIIOIHSTS.

IlaTa

INOAITUCH
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IMpunoxenne Ne 6 k AAMAHUCTPaTHBHOMY pPETJIAMEHTY

®opma xKypHala perHCTPALHH H YY€Ta MOCEelleHH aPXHBa HCCJIeI0BATEISIMH

NeNe Hara DamMuIHA, HMS, 0TYECTBO Tema ucciienoBaHus
n/n nocemeHnst HCCJIeA0BATEs
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IIpunoxenue 7 k. AIMUHACTPAaTHBHOMY PErJIAMEHTY
®opma 6s1aHKa 3aka3a (TpeGoBanus) Ha BBIIAYY A€

ApxUBHOE yIpaBieHHE
Anmunuctpanuu r. ['nasosa
PA3PEIIAIO BeImavy 10KyMEHTOB

3AKA3 (TPEBOBAHUE)
HA BbITIAUY APXVIBHbIX (HaMMEHOBaHHUE JOJHKHOCTH)
JOKYMEHTOB, KOITMH
OOHJIA TTOJIb3OBAHS, (moznuce) (paciuuppoBKa HOIHKCH)
OITMCEH JIEJI, IOKYMEHTOB
(nara)
(baMunus, MHULHATIEI)
(TemMa uccnexoBaHUA)
Homep | Homep | Homep 3aronoBok Kon-o Pacniucka Pacniucka
(bOHlIa OonucH €a.Xp. Ca.Xp. JIUCTOB I10JIL30BATENIA B pa60‘mm<a
(BPCMX TNOJIY4YCHHH, aata YHUTANBHOI'O 3aj1a
3BY4YaHHu#, B BO3BpAICHUH
METpax) JIOKyMEHTOB
NONB30BATCIICM,
Jara
1 2 3 4 5 6 7

(moamuCH NoIB30BaTENS)
Jata
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IIpunoxenune 8§ Kk AIMHUHHCTPaTUBHOMY PETJIAMEHTY

®opma 61aHKa 3aKa3a HA KOMHPOBAHHE NOKYMEHTOB

3AKA3 Ne HAa KONHMPOBaHHE A0OKYMEHTOB

damMuIns 3adBUTENA

Anpec, Tenedon

OcHoBanue:
(3anpoc Ne 1 nara, 3asBnenne 3asBuTENS)

IIpomty U3roToBUTH KOIMM JOKYMEHTOB:

KonuyecTBo KaapoB, TUCTOB dbopmart THpaX
B COOTBETCTBHUH C ICPCUHEM:
Ne | Homep | Homep Homep Homepa nucros Kpatkoe IIpuMeua
/n | douna onmHCH aeJsa c oGoporom coJep:KaHHe Wi HHe
yKa3aHHe coCcTaBa
JAOKYMEHTOB

Oco0brle 0OTMETKH

JIOKyMEHTBI He coaepKaT CBEICHUI OrPaHHYEHHOTO JOCTYIIA
JlokyMeHTEI iepean:

- Hata
(HanMeHOBaHHE NOJDKHOCTH)  (IOAIHMCE) (pacmudpoBka noanucu)
JIOKYMEHTBI IpUHA:
- Jara
(noxmuce) (pacumpoBka moaNKCH)
3aKka3 IoJyun
JlaTa

(HauMeHOBaHME JOKHOCTH)  (IIOMITHCS) (pacuugppoBKa MOAMUCH)
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IIpunoxenne 9 Kk AIMHHHCTPaTHBHOMY PErIaMeHTy

(I)opma JIUCTA HCNIOJIB30BAHHS aPXHBHbLIX AOKYMEHTOB

(Ha313a}me MYHHIHUIAJIBHOTO apXUBa)

JIMCT UCIIOJIb30BAHHUSI APXUBHBIX TOKYMEHTOB

®onHp Ne Ormuce Ne Jemo Ne

3aroJioBok aena

Hara Komy Bb1ano XapakTep ucno/ib3oBaHus Homepa IMoanuce nua,
HCIOJIb30 dbamunus, AOKYMEHTa (KOMHpOBaHHe, HCIIOJIb30BaH | HCIOJIL30BABII
BaHHSs HHHIHAJIbI BBLINHCKH, IPOCMOTP H Ip.) HBIX JIHCTOB ero aeso
(paz6opuuBo)

1 2 3 4 S
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Hpunoxenne 10 kK AZMUHHCTPaTHBHOMY peTIaMEHTY

®opma 6s1aHKa pa3pelIeHHS Ha BLIHOC KOMHii 10KYMeHTOB

PA3SPEHIIEHHUE
Ha BBIHOC U3 YUTAIBHOTO 3aj1a
KON JOKYMEHTOB

Damunus

HUmsa

OTtuecTBO

KonuuectBo aucToB

(ZOMXHOCTh OTBETCTBEHHOTO
JOJDKHOCTHOTO JIHIIA) (momnucs)

20 T.




